


 

 

NAME OF SEVICE TOTAL FEES TO BE 
PAID 

TOTAL PROCESSING 
TIME 

EXTERNAL SERVICES 
1. PROVISION OF PRODUCTION 

SUPPORT MATERIALS 
None 15 minutes 

2. PROVISION OF TECHNICAL 
ASSISTANCE ON CROPS, LIVESTOCK 
& FISHERIES 

None 20 minutes 

3. UPGRADING OF LARGE ANIMAL 
BREED THRU ARTIFICIAL 
INSEMINATION 

None 2 hours, 10 minutes 

4. AGRI-FISHERY INSURANCE 
APPLICATION OF FARMERS / 
FISHERFOLK UNDER PCIC PROGRAM 

None 15 minutes 

5. ISSUANCE OF ANIMAL HEALTH 
INSPECTION CERTIFICATE 

PhP 200.00 - Cattle 
per head 
 
PhP 50.00 – 
hog/pig per head 
 
PhP 50.00 – goat, 
sheep, dog and 
other animals per 
head 
 
PhP 50.00 -25 
heads & below of 
Fowls and Chicken 
 

2 hours, 25 minutes 



 

 

PhP 75.00 – 26 to 
50 heads of Fowls 
and Chicken 
 
Php 100.00 - 51 to 
100 heads of Fowls 
and Chicken 
 
PhP 150.00 - Above 
100 heads of Fowls 
and Chicken 
 
PhP 50.00-Fighting 
Cock (per head) 

6. SLAUGHTERHOUSE SERVICES Permit Fee, 
Slaughter Fee & 
Corral Fee for 
Commercial 
Purposes (per 
head): 
 
PhP 450.00 – for 
Cattle 
 
PhP 300.00 – for 
hog 
 
PhP 150.00 
goat/sheep 
 
PhP 60.00 All other 
animals 

1 day, 2 hours, 10 
minutes 



 

 

Permit fee & 
Slaughter Fee per 
head for Household 
Consumption (per 
head): 
 
PhP 300.00 
carabao 
 
PhP 250.00 cow 
 
PhP 150.00 hogs 
 
PhP 80.00 
goat/sheep 
 
PhP 40.00 other 
animals 

7. ENROLLMENT AND UPDATING OF 
FARMERS RECORD IN THE RSBSA 

None 20 minutes 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

PROVISION OF PRODUCTION SUPPORT 
MATERIALS 

The Office of the Municipal Agriculturist provides production support 
materials as part of its core agricultural services to assist farmers in 
improving crop productivity and ensuring food security. 
 
These materials include quality seeds, seedlings, and other planting 
propagules, which are distributed to qualified farmer-beneficiaries. This 
service aims to promote sustainable farming practices, enhance 
agricultural output, and support the overall development of the local 
agricultural sector. 
 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All Farmers in the Municipality of Trinidad 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

None N/A 
 

 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
availability of 
production 
support 
material/s 
needed. 

1.1 The assisting 
technician will 
check the 
availability of the 
production support 
materials. 
 

1.2 Upon, availability of 
the needed 
production support 
materials, the 
technician concern 
will release the 
needed materials 
right away 
 

1.3 If the needed 
production-support 
material is to be 
taken from the 
Municipal Demo 
Farm, the client will 
be issued with a 
Release Slip. 
 

1.4 The Municipal 
Agriculturist (MA) 
will review & 
approve the 
Release Slip. 

None   10 minutes 

 
JAYPEE L. 
CELOCIA 

Rice Technician 
Office of the 

Municipal 
Agriculturist 

 

 
MARLYN S. 

MANTE 
Corn Technician 

Office of the 
Municipal 

Agriculturist 
 

2. Upon receiving 
the production 
support 

2.1 The concern 
technician will 
assist the client in 

None 5 minutes 



 

 

materials, the 
client will be 
asked to sign the 
masterlist/ 
acknowledgeme
nt receipt. 

signing the 
acknowledgement/ 
masterlist. 

 
2.2 The client will be 

asked to fill-up the 
Client Satisfaction 
Measurement 
(CSM).  

AGNES C. 
GABUYA 
HVCDP 

Technician 
Office of the 

Municipal 
Agriculturist 

 

 
MICHAEL B. 

MUMAR 
Fishery 

Technician 
Office of the 

Municipal 
Agriculturist 

 

3. If the production-
support material 
needed is not 
available for the 
meantime and if 
the client is 
willing to wait, 
client will be 
asked to sign the 
logbook 
specifying the 
needed 
materials. 

3. The assisting 
technician staff will 
record the client’s 
information and 
his/her request and 
notify the client the 
soonest possible 
time whenever the 
requested material 
is available or if the 
requested material 
is no longer feasible 
to be provided. 

None 5 minutes 



 

 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

TOTAL None  15 minutes  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

PROVISION OF TECHNICAL ASSISTANCE ON 
CROPS, LIVESTOCK & FISHERIES 

The Office of the Municipal Agriculturist provides technical assistance on 
crops, livestock, and fisheries to farmers, fisherfolk, and other 
stakeholders to enhance productivity and promote sustainable 
agricultural practices. 
 
This service includes the provision of expert advice, farm planning, 
technology transfer, and on-site guidance to address various 
agricultural concerns and challenges. It aims to improve production 
efficiency, support climate-resilient practices, and strengthen the overall 
capacity of clients in managing their agricultural resources effectively. 
 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All Farmers in the Municipality of Trinidad 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Client maybe required to purchase 
supplemental biologics/ pesticide/ 
other materials needed to render the 
requested services. 

Agrivet/Agricultural Supply Store 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
availability of 
production 
support 
material/s 
needed. 

1. The assisting office 
staff will ask the 
vital information on 
the technical 
service/s needed 
and write this info in 
the logbook. 

None   10 minutes 

 
JAYPEE L. 
CELOCIA 

Rice Technician 
Office of the 

Municipal 
Agriculturist 

 

 
MARLYN S. 

MANTE 
Corn Technician 

Office of the 
Municipal 

Agriculturist 
 

2. Upon receiving 
the production 
support 
materials, the 
client will be 
asked to sign 
the masterlist/ 
acknowledgem
ent receipt. 

2. The assisting staff 
will assist the client 
in filling up the 
service request slip. 

None 5 minutes 

3. Client will be 
instructed on 
what to do 
before arrival of 
the concern 
technician. 

3.1 The assisting staff 
shall give 
instructions to the 
client. 

 
3.2 The MA shall 

approve the 
request, direct and 
dispatch the 
technician concern 
to the area of the 
requesting client. 

 
3.3 The technician 

concern shall 
render the technical 

None 5 minutes 



 

 

services needed 
and additional 
instructions. 

 
3.4 If the concern 

technician is not 
available, the 
municipal 
agriculturist may opt 
to assign other 
person equally 
capable of 
rendering the 
services or she may 
opt to schedule the 
requested services 
on the succeeding 
day/s depending 
the urgency of the 
requested services. 

 

 
AGNES C. 
GABUYA 
HVCDP 

Technician 
Office of the 

Municipal 
Agriculturist 

 

 
MICHAEL B. 

MUMAR 
Fishery 

Technician 
Office of the 

Municipal 
Agriculturist 

 
 
 
 



 

 

 
ROMEL Q. 
DUNGOL 
Artificial 

Insemination 
Technician 
Office of the 

Municipal 
Agriculturist 

 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

TOTAL None  20 minutes  
 

 



 

 

UPGRADING OF LARGE ANIMAL BREED 
THRU ARTIFICIAL INSEMINATION 

The Office of the Municipal Agriculturist provides Artificial Insemination 
(AI) services to farmer-raisers for large animals, particularly cattle and 
carabaos, aimed at improving breed quality, genetic potential, and 
overall productivity. 
 
This service is offered free of charge and includes estrus 
synchronization, pregnancy diagnosis, and flushing, to ensure higher 
success rates and better herd management. 
 
The program is implemented in collaboration with the Office of the 
Provincial Veterinarian, the Philippine Carabao Center, the National 
Dairy Authority, and the Local Government Unit of Trinidad, as part of 
its continuing efforts to support livestock development, increase 
farmers’ income, and promote sustainable agricultural practices. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All Large Animals Raisers in the Municipality of 

Trinidad 
 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. Chute/Improvised chute "ipitan" To be built by the requesting party if there is no 

available chute in the area 
 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
the technical 
services 
needed. 

1. The assisting office 
staff will ask the 
vital information on 
the technical 
service/s needed 
and write this info 
in the logbook. 

None   5 minutes  

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

 
 
 
 
 
 
 
 
 

2. Client will be 
asked to sign 
the service 
request slip 
and the client’s 
logbook. 

2. The assisting staff 
will assist the client 
in filling up the 
service request 
slip. 

None 5 minutes 

3. Client will be 
instructed on 
what to do 
before arrival 
of the 
technician. 

3. The assisting staff 
shall give 
instructions to the 
client. 

None 2 hours 



 

 

 
ROMEL Q. 
DUNGOL 
Artificial 

Insemination 
Technician 
Office of the 

Municipal 
Agriculturist 

TOTAL None  2 hours, 10 
minutes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

AGRI-FISHERY INSURANCE APPLICATION 
OF FARMERS / FISHERFOLK UNDER PCIC 

PROGRAM 
The The Office of the Municipal Agriculturist facilitates the application of 
agri-fishery insurance for farmers and fisherfolk under the Philippine 
Crop Insurance Corporation (PCIC) Program. It serves as the local 
coordinating office for processing and endorsing insurance applications 
within the municipality. 
 
Qualified beneficiaries, including those registered under the Registry 
System for Basic Sectors in Agriculture (RSBSA) and the National 
Coconut Farmers Registry System (NCFRS), may avail of various 
insurance products offered by PCIC, covering crops, livestock, and 
fisheries. 
 
This service aims to provide financial protection and risk mitigation 
against losses caused by natural disasters, pests, diseases, and other 
unforeseen events affecting agricultural production. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL Qualified RSBSA registered Farmers and Fisherfolk 

and Qualified NCFRS registered Coconut Farmers 
in the Municipality of Trinidad 



 

 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
A. FOR RICE, CORN, HIGH VALUE CROPS INSURANCE PROGRAM 

1. Photocopy of RSBSA Stub 
(back to back) – 1 copy only Client concerned 

2. Photocopy of Valid ID (back to 
back) – 1 copy only Client concerned 

*Insuring farmer will be required to 
have his/her own copy of the filled-up 
application form for his/her reference.  

 

B. FOR LIVESTOCK INSURANCE PROGRAM 
1. Photocopy of RSBSA Stub – 1 

copy only Client concerned 

2. Photocopy Valid ID (back to 
back) – 1 copy only Client concerned 

3. Photocopy of animal 
ownership for large animal – 1 
copy only, or  

Client concerned / Municipal Treasurer’s Office (for 
new applicant)  

4. Barangay Certificate 
containing the required details 
of the animals to be insured   

Barangay Hall of Residency  

 

 

 

 

 

 

 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
the type of 
insurance 
program to be 
applied. 

1.1 The assisting staff 
will assist the client 
if he/she is 
qualified/eligible to 
the program. 

 
1.2 If qualified, the 

assisting staff will 
ask the client if 
he/she bring the 
required 
documents.   

 
1.3 If the required 

documents are 
complete, 
application will 
proceed. 

None   5 minutes 

 
JAYPEE L. 
CELOCIA 

Rice Technician 
Office of the 

Municipal 
Agriculturist 

 

 
MARLYN S. 

MANTE 
Corn Technician 

Office of the 
Municipal 

Agriculturist 
 

2. Client will be 
asked to fill up 
the insurance 
application form. 

2.1 The assisting staff 
will provide the 
application form to 
the client. The 
client may opt to fill 
it up on his/her own 
or may ask for 
assistance in filling 
up the form. 

 
2.2 The assisting staff 

will then review the 
application and the 
requirements 

 

None 10 minutes 



 

 

2.3 If found completed, 
the assisting staff 
will then require the 
client to have 
his/her copy of the 
application and the 
staff will receive 
the application right 
away. 
 

2.4 The assisting staff 
will give 
instructions on 
when and how to 
file for indemnity 
claim in case of 
loss/ damages. 

 
AGNES C. 
GABUYA 
HVCDP 

Technician 
Office of the 

Municipal 
Agriculturist 

 
 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

TOTAL None  15 minutes  
 

 



 

 

ISSUANCE OF ANIMAL HEALTH INSPECTION 
CERTIFICATE 

The Office of the Municipal Agriculturist provides animal health 
inspection services for animals intended for shipment or transport 
within and outside the Province of Bohol. 
 
All animals must undergo proper inspection to ensure that they are 
healthy and free from diseases prior to movement. Upon compliance 
with the required standards, an Animal Health Inspection Certificate is 
issued as a prerequisite for transport. 
 
This service aims to prevent the spread of animal diseases, safeguard 
public health, and ensure compliance with existing veterinary and 
transport regulations. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All  

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. 1 original copy of the Barangay 
Certificate stating the origin of the 
animal 

Barangay of Origin 

2. Official Receipt Office of the Municipal Treasurer 
 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
issuance of 
the animal 
health 
inspection 
certificate 
needed for 
transport/ 
shipment of 
animal. 

1.1 The MAO assisting 
staff will look for a 
barangay certificate 
and ask basic 
information of the 
client and the 
animal to be 
shipped/ 
transported. 

 
1.2 Client will be asked 

to fill up the service 
request slip for 
health inspection. 

 
1.3 The MA shall give 

the instruction to 
the client, approve 
the request, direct 
and dispatch 
technician to the 
area of the 
requesting client.     

 
1.4 Client will be asked 

to accompany the 
technician during 
inspection. 

 
1.5 If found healthy and 

free from diseases, 
issuance of animal 
health inspection 

None   2 hours  

 
ROMEL Q. 
DUNGOL 
Artificial 

Insemination 
Technician 
Office of the 

Municipal 
Agriculturist 

 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 

Office of the 
Municipal 

Agriculturist 



 

 

certificate will 
follow. 

2. The client pays 
the required 
fees at the 
Office of the 
Municipal 
Treasurer. 

2.1 The Collection 
Officer receives the 
payment and issue 
Official Receipt. 

PhP 200.00 - 
Cattle per head 
 
PhP 50.00 – 
hog/pig per head 
 
PhP 50.00 – goat, 
sheep, dog and 
other animals per 
head 
 
PhP 50.00 -25 
heads & below of 
Fowls and Chicken             
 
PhP 75.00 – 26 to 
50 heads of Fowls 
and Chicken                     
 
Php 100.00 - 51 to 
100 heads of 
Fowls and Chicken                   
 
PhP 150.00 - 
Above 100 heads 
of Fowls and 
Chicken             
 
PhP 50.00-Fighting 
Cock (per head)                                       

10 Minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 



 

 

OR 
 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 

3. The client will 
bring the 
Official Receipt 
and handover 
the same to 
the assisting 
staff and wait 
for the 
certificate. 

3.1 The assisting staff 
shall prepare the 
certificate. 

 
3.2 The technician 

and the MA will 
sign the Animal 
Health Inspection 
Certificate. 

 
3.3 The assisting staff 

will then release 
the certificate.    

None 15 minutes  

 
ROMEL Q. 
DUNGOL 
Artificial 

Insemination 
Technician 
Office of the 

Municipal 
Agriculturist 

 



 

 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist  

TOTAL PhP 200.00 - 
Cattle per head 

 
PhP 50.00 – 
hog/pig per 

head 
 

PhP 50.00 – 
goat, sheep, 

dog and other 
animals per 

head 
 

PhP 50.00 -25 
heads & below 

of Fowls and 
Chicken 

 

2 hours, 25 
minutes 

 



 

 

PhP 75.00 – 26 
to 50 heads of 

Fowls and 
Chicken 

 
Php 100.00 - 51 
to 100 heads of 

Fowls and 
Chicken 

 
PhP 150.00 - 

Above 100 
heads of Fowls 

and Chicken 
 

PhP 50.00-
Fighting Cock 

(per head) 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SLAUGHTERHOUSE SERVICES 
The Office of the Municipal Agriculturist provides slaughterhouse 
services to ensure that all animals intended for sale in the public market 
are processed in a safe, hygienic, and sanitary manner. 
 
All animals undergo ante-mortem and post-mortem inspections, 
conducted exclusively within the slaughterhouse by authorized 
personnel, to ensure that the meat is fit for human consumption, free 
from diseases, and protected against contamination. 
 
This service aims to safeguard public health, enforce food safety 
standards, and ensure compliance with existing veterinary and 
sanitation regulations governing meat processing and distribution. 
 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All  

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Animal/s to be slaughtered shall 
be already in place in the 
slaughterhouse holding pen for at 
least 8 hours prior to its 
slaughtering for inspection & 
observation purposes. 

Municipal Abattoir 



 

 

2. 1 original copy of the Barangay 
Certification stating the origin of 
the animal Barangay Hall 

3. 1 original copy of the Certificate of 
Ownership/Transfer, if applicable Office of the Municipal Treasurer 

4. 1 original copy of the Permit to 
Transport/Shipping (if coming 
from another municipality) Point of Origin 

5. Official Receipt Office of the Municipal Treasurer 
 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Client shall 
present the 
required 
documents to 
the security 
guard / 
watchmen on 
duty at the 
gate prior to 
storing of 
animal in the 
holding pen. 

1.1 The security guard 
/ watchman on duty 
shall evaluate the 
documents 
presented by the 
client. 

 
1.2 If found complete, 

the animal/s can 
then be place in 
the holding pen. 

Permit Fee, 
Slaughter Fee & 
Corral Fee for 
Commercial 
Purposes (per 
head): 
 
PhP 450.00 – for 
Cattle 
 
PhP 300.00 – for 
hog 
 
PhP 150.00 
goat/sheep 
 
PhP 60.00 All other 
animals 
 
 
 

10 minutes  

 
RAYMUND D. 

ABAY 
Meat Inspector 

Office of the 
Municipal 

Agriculturist 
 



 

 

Permit fee & 
Slaughter Fee per 
head for 
Household 
Consumption (per 
head): 
 
PhP 300.00 
carabao 
 
PhP 250.00 cow 
 
PhP 150.00 hogs 
 
PhP 80.00 
goat/sheep 
 
PhP 40.00 other 
animals 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

2. Client shall 
wait for at least 
8 hours of 
mandatory 
observation 
period. 

2.1 Meat Inspector 
(MI) shall do the 
ante-mortem 
inspection. 

 
2.2 If found healthy 

after the lapse of 
at least 8 hours, 
MI shall 
recommend for the 
slaughtering 
process to 
proceed. 

 None 8 hours 

 
RAYMUND D. 

ABAY 
Meat Inspector 

Office of the 
Municipal 

Agriculturist 
 



 

 

3. The registered 
butcher shall 
proceed with 
the 
slaughtering 
process. 

3.1 Meat Inspector 
shall observe the 
whole procedure 
and shall do the 
post-mortem 
inspection. 

 
3.2 If found safe and 

fit for public 
consumption, the 
MI then shall issue 
a Meat Inspection 
Certificate and 
such certificate 
shall posted in the 
meat stall/s. 

 
3.3 If found unfit for 

public 
consumption, the 
MI shall condemn 
the meat.    

None 2 hours 

 
RAYMUND D. 

ABAY 
Meat Inspector 

Office of the 
Municipal 

Agriculturist 
 

TOTAL Permit Fee, 
Slaughter Fee & 
Corral Fee for 
Commercial 

Purposes (per 
head): 

 
PhP 450.00 – for 

Cattle 
 

PhP 300.00 – for 
hog 

 

1 day, 2 
hours, 10 
minutes 

 



 

 

PhP 150.00 
goat/sheep 

 
PhP 60.00 All 
other animals 

 
Permit fee & 

Slaughter Fee per 
head for 

Household 
Consumption (per 

head): 
 

PhP 300.00 
carabao 

 
PhP 250.00 cow 

 
PhP 150.00 hogs 

 
PhP 80.00 

goat/sheep 
 

PhP 40.00 other 
animals 

 

 

 

 

 

 

 

 

 

 



 

 

ENROLLMENT AND UPDATING OF FARMERS 
RECORD IN THE RSBSA 

The Office of the Municipal Agriculturist conducts the continuous 
enrollment and updating of farmers’ records in the Registry System for 
Basic Sectors in Agriculture (RSBSA). 
 
Qualified farmers residing in the municipality may register to ensure their 
inclusion in the official database, which serves as the basis for accessing 
various government agricultural programs, services, and interventions. 
 
This service aims to maintain an accurate and updated registry of 
farmers, ensuring that eligible beneficiaries are properly identified and 
supported through agricultural assistance and development programs. 
 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL AGRICULTURIST 
CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C - Government to Citizen 
WHO MAY AVAIL All Farmers in the Municipality of Trinidad 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Recent 2X2 ID picture – 1 piece 
only Client concerned 

2. Photocopy of valid ID – 1 copy only Client concerned 
3. Photocopy of ownership docs – 1 

copy only (for farmers tilling a lot) Client concerned 



 

 

4. Additional Documents If the lot is 
tenanted/lease/mortgaged: 
 
o Authorization Letter (Sulat-

Pagtugot) from the owner 
o Photocopy of Valid ID of the 

owner – 1 copy only 

Client concerned 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The client will 
approach any 
office staff for 
RSBSA 
Enrollment / 
Updating. 

1.1 The assisting staff 
will ask the client if 
it is enrolment / 
updating of RSBSA 
registry & will ask 
the client on the 
completeness of 
the requirements 

 
1.2 The assisting staff 

will assist the client 
in filling up the 
appropriate form. 

 
1.3 The assisting staff 

will review and 
check the filled-up 
form. 

 
1.4 If found complete, 

For RSBSA 
Enrolment, the 
client will be 
instructed to have it 

None 10 minutes 

 
JAYPEE L. 
CELOCIA 

RSBSA Encoder 
Office of the 

Municipal 
Agriculturist 

 
 
 



 

 

sign by the his/her 
Punong Barangay 
and to have it 
submitted back to 
the office once 
signed.  

 
1.5 For Updating, this 

document will be 
received by the 
assisting staff 
immediately. 

 
1.6 For RSBSA 

enrolment, the 
client will proceed 
to his/her 
respective Punong 
Barangay for 
signature. 

 
MARLYN S. 

MANTE 
RSBSA Encoder 

Office of the 
Municipal 

Agriculturist 
 

 
AVELINA C. 
LOPICEROS 

Municipal 
Agriculturist 
Office of the 

Municipal 
Agriculturist 

  

2. Client will 
submit the 
signed 
enrollment 
form back to 
the office and 
receive his/her 
RSBSA Stub. 

2.1 The assisting staff 
shall receive the 
signed enrolment 
form. 

 
2.2 The MA shall 

review and sign the 
RSBSA Enrolment 
application of the 
farmer. 

 
2.3 The assisting staff 

will provide the 
RSBSA Reference 
Number. 

 None 8 hours 



 

 

 
2.4 RSBSA Stub will 

then be cut and 
release to the 
farmer. 

TOTAL None 20 minutes  
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