


 

 

NAME OF SEVICE TOTAL FEES TO BE 
PAID 

TOTAL PROCESSING 
TIME 

EXTERNAL SERVICES 
1. ISSUANCE OF NEW  BUSINESS 

PERMIT (MAYOR’S PERMIT) 
(FOR WALK-IN LCIENTS) 

Please refer to the 
table provided for 
the fees 

1 day, 1 hour, 10 
minutes 

2. APPLICATION FOR RENEWAL OF 
MAYOR’S AND BUSINESS PERMIT 
(FOR WALK-IN CLIENTS) 

Please refer to the 
table provided for 
the fees 

1 day, 1 hour, 10 
minutes 

3. ISSUANCE OF NEW/RENEWAL MTOP 
(FRANCHISE) 

New - PhP 1,300.00 
 
Renewal –  
PhP 950.00 

16 days, 1 hour, 10 
minutes 

4. ISSUANCE OF PERMIT NEW/RENEWAL 
FOR VAN FOR HIRE 

New – PhP 
2,555.20 
 
Renewal –  
PhP 2,555.20 

1 day, 1 hour, 30 
minutes 

5. ISSUANCE OF PERMIT TO OPERATE 
MOTOR SERVICE FOR HIRE (HABAL-
HABAL) 

PhP 250.00 1 day, 1 hour, 30 
minutes 

6. ISSUANCE OF OCCUPATIONAL 
PERMIT (INDIVIDUAL MAYOR’S 
PERMIT) 

Please refer to the 
table provided for 
the fees 

1 day, 1 hour, 30 
minutes 

 



 

 

 



 

 

ISSUANCE OF NEW  BUSINESS PERMIT (MAYOR’S PERMIT) 
(FOR WALK-IN LCIENTS) 

This service covers the processing and issuance of a Mayor’s Permit to any person or entity 
intending to establish and operate a new business or engage in trade within the Municipality 
of Trinidad. It involves the evaluation of submitted requirements, payment of corresponding 
fees, and securing of necessary clearances from concerned offices such as zoning, health, 
sanitation, fire safety, and other regulatory units. 
 
The service ensures that all businesses comply with applicable local ordinances, national 
laws, regulatory requirements, and safety standards prior to the start of operations. It also 
promotes proper business registration, public safety, environmental protection, and orderly 
economic development within the municipality. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR – BUSINESS 
PERMITS AND LICENSING OFFICE 

CLASSIFICATION Simple  
TYPE OF TRANSACTION G2B – Government to Business 
WHO MAY AVAIL Any individual, partnership, corporation, or other 

juridical entity intending to start and operate a 
new business within the Municipality of Trinidad 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. DTI Registration (Sole Prop) / SEC 
(Corp) / CDA (Coop) (1 Machine 
Copy) 

DTI / SEC / CDA 

2. Sworn Statement of Capital 
Investment (1 Original Copy) 

Applicant (Notarized) 

3. Occupancy Permit (1 Machine 
Copy) 

Office of the Building Official 

4. Contract of Lease (if renting space) 
(1 Original Copy) 

Lessor / Landlord 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit 
application, 
requirements 
& Wait for 
Assessment. 

1.1 Verify 
completeness of 
Documents. 

 

None   30 minutes 

 
MEDALLINA M. 

PLATAN 
Administrative 

Aide 
Office of the 

Municipal Mayor-
Permits and 

Licensing Office 
 1.2 Compute 

Regulatory Fees. 
None 30 minutes 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 



 

 

2. Pay the 
required fees. 

2. The Collection 
Officer receives the 
payment and issue 
Official Receipt. 

Please refer to the 
table below: 

10 minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 

 
OR 

For purposes of the Mayor’s Permit Fee, the following 
Philippine definition of business size is hereby adopted: 
 
Charac-
teristics 

Assets Size Number of Workers 

Micro 50,000 and below Less than 5 
Cottage Above 50,000 to 100,000 Above 5 less than 10 
Small 100,001 to 300,000 10-50 
Medium 300,001 to 500,000 51-99 
Large 500,001 and above 100 and above 

 
 MAYOR’S PERMIT FEE ON BUSINESS: 

 
A. On business subject to graduated fixed taxes 

 
1) On Manufacturers/ Importers /Producers 

Micro  300.00 
Cottage 1,000.00 
Small 1,500.00 
Medium 8,000.00 
Large 12,000.00 

 
2) On Banks 

Rural, Thrift and Savings Banks 5,000.00 
Commercial, Industrial and 
Development Banks 

10,000.00 

Universal 12,000.00 
 
 
 
 



 

 

3) On Other Financial Institutions/ Lending 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
4) On Contractors/Services Establishments 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
5) On Wholesalers/ Retailers/ Detailers or Distributors 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
6) On Transloading Operations 

Small 5,000.00 
Medium 8,000.00 
Large 12,000.00 

 
7) Water Refilling Station 

Small 1,000.00 
Medium 1,500.00 
Large 2,500.00 

 
 
 
 
 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 



 

 

8) Other establishments engaging in services 
 
(Privately owned schools, shooting range, Parks and 
amusement places, private space for rent) 
 

Cottage  2,000.00 
Small 3,500.00 
Medium 6,000.00 
Large 10,000.00 

 
9) Other Businesses 

Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
 ANOTHER SET OF MAYOR’S PERMIT FEES MAY BE 

SET FOR THE SO-CALLED “ SIN’ GOODS AND 
ACTIVITIES. 

 
BECAUSE OF THE “ SOCIAL DIMENSIONS ” INVOLVED  IT IS 
JUST JUSTIFIABLE TO FIX HIGHER RATES OF PERMIT 
FEES. 
 
INCLUDED IN THIS BUSINESS ARE: 
 

Retail dealers in foreign liquors 2,000.00 
Retail dealers in domestics liquors 1,000.00 
Retailers of distilled spirits 1,000.00 
Retailers of fermented liquors 1,500.00 
Tobacco dealers 1,000.00 
Retail dealers of manufactured 
tobacco 

1,000.00 

Amusement places 1,000.00 
Golf Courses, etc.  2,500.00 



 

 

 INSPECTION FEE- 105.00 
 BUSINESS CLEARANCES (NEW) - 200.00 

 
 SANITARY INSPECTION FEE: 

 
a) Food Establishments 

1. Bakery/Bakeshop - 200.00 
2. Balut Vendor - 150.00 
3. Banana Que Vendor-  150.00  
4. Barbeque Vendo r- 150.00 
5. Beer House - 500.00 
6. Bread Vendor - 150.00 
7. Breweries - 300.00 
8. Burger Stand - 200.00 
9. Butcher - 125.00 
10. Cafeteria - 150.00 
11. Carenderia - 250.00 
12. Catering - 250.00 
13. Coconut Grater -125.00 
14. Coffee Vending Machine - 200.00 
15. Convenience Store- 200.00 
16. Crispy Fried Chicken- 150.00 
17. Distributor of Drugs- 250.00 
18. Dried Fish Peddler- 200.00 
19. Dried Fish Vendor- 150.00 
20. Eatery - 200.00 
21. Exporter of foods & other Products - 300.00 
22. Fast Foods - 250.00 
23. Food Processing/Canning- 150.00 
24. Food Products - 500.00 
25. Food Vendor - 250.00 
26. Fresh Fish Peddler- 200.00 
27. Fresh Fish Vendor- 250.00 
28. Fresh Fish Peddling- 200.00 
29. Fruit Vendor - 250.00 



 

 

30. General Merchandise- 250.00 
31. Grocery- 250.00 
32. Independent Wholesaler of General Merchandise - 

300.00 
33. Karaoke Bar- 300.00 
34. Kitchenette- 150.00 
35. KTV Bar- 250.00 
36. Lechon Manok - 200.00 
37. Meat Vendor- 200.00 
38. Bangus/Prawn try supplies- 200.00 
39. Dress Chicken - 200.00 
40. Processed Meat, Ground Meat - 200.00 
41. General Merchandise- 250.00 
42. Water Refilling Station - 300.00 
43. Vending Machine- 200.00 
44. Buko Juice - 150.00 
45. Taho Dealer/Peddling- 150.00 
46. Bread Peddling- 150.00 
47. Ice Cream / Ice Drop Peddling- 150.00 
48. Bahalina Producer- 150.00 
49. Painitan- 150.00 
50. Pharmaceutical Laboratory -500.00 
51. Pharmacy Drug Store- 250.00 
52. Process Meat Products- 250.00 
53. Refreshment Center- 2000.00 
54. Repacking- 200.00 
55. Restaurant- 250.00  
56. Rice and Corn Mill- 200.00 
57. Rice Mill- 200.00 
58. Rice Retailing - 200.00 
59. Salted Fish- 110.00 
60. Sari-Sari- 150.00 
61. Sari-Sari (Retailer)- 170.00 
62. Sari-Sari (Wholesaler) - 250.00 
63. Shells and Salted Fish Vendor- 250.00 



 

 

64. Slaughter Houses- 250.00 
65. Super Markets - 300.00 
66. Tempura Vendor- 250.00 
67. Tuba Vendor - 250.00 
68. Vegetables and Spices - 150.00 
69. Videoke Bar- 550.00 
70. Water Refilling Station- 250.00 
71. Water Works System- 250.00 
72. Wholesaler of Drugs- 250.00 
73. Other Related Businesses-250.00 

 
b) Industrial Establishments 

1. Amakan Retailer- 150.00 
2. Construction Supplies and Services- 350.00 
3. Construction Supply- 350.00 
4. Hallow Blocks Maker- 250.00 
5. Other Related Businesses-250.00  

  
c) Commercial Establishments 

1. Junkshop - 150.00 
2. Kitchen Ware - 150.00 
3. Lending- 300.00 
4. Lending Investors- 300.00 
5. Lodging House- 300.00 
6. LPG Retailing - 250.00 
7. Lumber Dealer- 300.00 
8. Marketing - 250.00 
9. Metal Works - 250.00 
10. Micro Finance- 300.00 
11. Money Changer- 300.00 
12. Money Transfer- 300.00 
13. Motels- 500.00 
14. Motor Parts Dealer- 300.00 
15. Motor Repair Shop- 250.00 
16. Motor Cycle Wash- 200.00 



 

 

17. Municipal Fishers- 150.00 
18. Native Products- 200.00 
19. News Paper Circulation - 300.00 
20. Night Club- 500.00 
21. Nipa Shingles Vendor- 150.00 
22. Office Supplies- 250.00 
23. Palay Buying - 250.00 
24. Pawnshop- 300.00 
25. Peddling- 300.00 
26. Pension House- 300.00 
27. Photocopying Services - 200.00 
28. Photoshop- 200.00 
29. Plastic Cellophane Retailer- 150.00 
30. Pot Vendor- 150.00 
31. Painting Services- 200.00 
32. Real Estate Broker- 300.00 
33. Recreation Center- 300.00 
34. Resorts- 500.00 
35. Rope Vendor - 120.00 
36. Sawmill- 250.00 
37. School Supplies- 250.00 
38. Ship Handlers - 200.00 
39. Silver and Accessories - 200.00 
40. Swimming Pools- 300.00 
41. Tailoring Shop- 250.00 
42. Terminals- 300.00 
43. Theater- 300.00 
44. Ticketing office/ Outlet -200.00 
45. Tobacco Vendor- 300.00 
46. Toys and Accessories - 200.00 
47. Trans loading- 500.00 
48. Travel and Tour- 250.00 
49. Tricycle for Hire- 250.00 
50. Mega Bus Ticketing- 250.00 
51. Washery /Gravel- 300.00 



 

 

52. Technical School- 250.00 
53. Private School College - 250.00 
54. Lotto Outlet - 250.00 
55. Amakan, Split Bamboo - 150.00 
56. Window Grill - 250.00 
57. Glassware/Kitchen Ware - 250.00 
58. Color Roof- 300.00 
59. Car Wash- 200.00 
60. Motorcycle wash- 200.00 
61. Steel Works - 250.00 
62. Promotional Sales- 300.00 
63. Steel Truss and color roof- 300.00 
64. General Supply- 300.00 
65. Optical- 300.00 
66. Clinic –Dental/Medical- 300.00 
67. Massage Parlor- 300.00 
68. Sauna Bath- 300.00 
69. Painting Job - 250.00 
70. Car and auto repair- 300.00 
71. Motorcycle sales Distributor/outlet - 350.00 
72. Flower shop - 250.00 
73. Upholstery- 250.00 
74. Promotional Tarpaulin - 300.00 
75. Baid sa Gabas/Sundang- 200.00 
76. Blacksmith- 200.00 
77. Charcoal Dealer- 150.00 
78. Plastic Dealer - 150.00 
79. Manicure/Pedicure- 150.00 
80. Game Cocks - 300.00 
81. Make-up artist- 250.00 
82. Plastic ware peddling- 250.00 
83. Sala Cabinet Peddling - 250.00 
84. Advertising Agencies- 300.00 
85. Auto / Motorcycle Repair shop - 300.00 
86. Bank and Financial Institution- 300.00 



 

 

87. Banking- 300.00 
88. Barangay Electrician - 150.00 
89. Barbershop - 200.00 
90. Beach Resort - 300.00 
91. Beauty Parlor - 250.00 
92. Beauty Salon - 250.00 
93. Bicycle Parts and Accessories - 300.00 
94. Billiard Hall - 200.00 
95. Boarding House- 300.00 
96. Book Store- 300.00 
97. Chainsaw Services- 300.00 
98. Cockpit Arena- 500.00 
99. Cockpits - 500.00 
100. Computer Repair Shop - 250.00 
101. Computer Repair shop and Services- 250.00 
102. Contractor- 300.00 
103. Copra Buying - 300.00 
104. Cosmetic Services- 250.00 
105. Dancing School- 250.00 
106. Disco House- 500.00 
107. Disco Mobile Services - 350.00 
108. Dress Shop - 250.00 
109. Drilling Services- 300.00 
110. Dry Goods- 250.00 
111. Educational Supply- 250.00 
112. Electrician- 150.00 
113. Electronic Loading- 250.00 
114. Electronic/Electrical Supply- 300.00 
115. Electronic Store- 300.00 
116. Family Clubs- 300.00 
117. Fireworks Dealer- 500.00 
118. Fishers Cooperative- 150.00 
119. Fishers Organization - 150.00 
120. Fishing Vessels- 250.00 
121. Flat Bed Dyer - 250.00 



 

 

122. Function Hall - 300.00 
123. Funeral Parlor- 300.00 
124. Furniture Shop- 300.00 
125. Gasoline Station- 300.00 
126. Geodetic Surveying Services- 300.00 
127. Hardware - 300.00 
128. Hotel - 500.00 
129. Internet Café - 250.00 
130. Surveying Offices- 300.00 
131. Other Related Businesses-250.00 

 
d) Agricultural Supplies 

1. Fertilizer & Pesticides Retailer- 150.00 
2. Piggery- 150.00 
3. Broiler- 150.00 
4. Poultry- 150.00 

 
Other Related Businesses-150.00 
 
For Mayor’s Permit Fees and Sanitary Inspection Fee, please 
refer to the table above-written at the requirement 
 
Other regulatory fees: 
 
PhP 500.00 - Fire Safety Certificate 
 
PhP 120.00 - Sanitary Permit 
 
PhP 150.00 - Business Clearance 
 
PhP 700.00 - Garbage Fee 
 
PhP 105.00 – Inspection Fee 



 

 

3. Approval and 
releasing of 
permit, 
clearances and 
sticker. 

3.1 Print Mayor’s 
Permit and 
submits it to the 
Office of the 
Municipal Mayor 
for signature. 

3.2 The Licensing 
Officer releases 
the Permits to the 
Client. 

None 1 day 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 

 

 
ATTY. ROBERTO 
C. CAJES, PhD 

Municipal Mayor 
Office of the 

Municipal Mayor 
 
 
 
 



 

 

TOTAL FEES: 
 

For purposes of the Mayor’s Permit Fee, the following 
Philippine definition of business size is hereby adopted: 
 
Charac-
teristics 

Assets Size Number of Workers 

Micro 50,000 and below Less than 5 
Cottage Above 50,000 to 100,000 Above 5 less than 10 
Small 100,001 to 300,000 10-50 
Medium 300,001 to 500,000 51-99 
Large 500,001 and above 100 and above 
 MAYOR’S PERMIT FEE ON BUSINESS: 

 
A. On business subject to graduated fixed taxes 

 
1) On Manufacturers/ Importers /Producers 

Micro  300.00 
Cottage 1,000.00 
Small 1,500.00 
Medium 8,000.00 
Large 12,000.00 

 
2) On Banks 

Rural, Thrift and Savings Banks 5,000.00 
Commercial, Industrial and 
Development Banks 

10,000.00 

Universal 12,000.00 
 

3) On Other Financial Institutions/ Lending 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

1 day, 1 
hour, 10 
minutes 

 



 

 

4) On Contractors/Services Establishments 
Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
5) On Wholesalers/ Retailers/ Detailers or Distributors 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
6) On Transloading Operations 

Small 5,000.00 
Medium 8,000.00 
Large 12,000.00 

 
7) Water Refilling Station 

Small 1,000.00 
Medium 1,500.00 
Large 2,500.00 

 
8) Other establishments engaging in services 

 
(Privately owned schools, shooting range, Parks and 
amusement places, private space for rent) 
 

Cottage  2,000.00 
Small 3,500.00 
Medium 6,000.00 
Large 10,000.00 

 



 

 

9) Other Businesses 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
 ANOTHER SET OF MAYOR’S PERMIT FEES MAY BE 

SET FOR THE SO-CALLED “ SIN’ GOODS AND 
ACTIVITIES. 

 
BECAUSE OF THE “ SOCIAL DIMENSIONS ” INVOLVED  IT IS 
JUST JUSTIFIABLE TO FIX HIGHER RATES OF PERMIT 
FEES. 
 
INCLUDED IN THIS BUSINESS ARE: 
 

Retail dealers in foreign liquors 2,000.00 
Retail dealers in domestics liquors 1,000.00 
Retailers of distilled spirits 1,000.00 
Retailers of fermented liquors 1,500.00 
Tobacco dealers 1,000.00 
Retail dealers of manufactured 
tobacco 

1,000.00 

Amusement places 1,000.00 
Golf Courses, etc.  2,500.00 

 
 INSPECTION FEE- 105.00 
 BUSINESS CLEARANCES (NEW) - 200.00 

 
 SANITARY INSPECTION FEE: 

 
a) Food Establishments 

1. Bakery/Bakeshop - 200.00 
2. Balut Vendor - 150.00 



 

 

3. Banana Que Vendor-  150.00  
4. Barbeque Vendo r- 150.00 
5. Beer House - 500.00 
6. Bread Vendor - 150.00 
7. Breweries - 300.00 
8. Burger Stand - 200.00 
9. Butcher - 125.00 
10. Cafeteria - 150.00 
11. Carenderia - 250.00 
12. Catering - 250.00 
13. Coconut Grater -125.00 
14. Coffee Vending Machine - 200.00 
15. Convenience Store- 200.00 
16. Crispy Fried Chicken- 150.00 
17. Distributor of Drugs- 250.00 
18. Dried Fish Peddler- 200.00 
19. Dried Fish Vendor- 150.00 
20. Eatery - 200.00 
21. Exporter of foods & other Products - 300.00 
22. Fast Foods - 250.00 
23. Food Processing/Canning- 150.00 
24. Food Products - 500.00 
25. Food Vendor - 250.00 
26. Fresh Fish Peddler- 200.00 
27. Fresh Fish Vendor- 250.00 
28. Fresh Fish Peddling- 200.00 
29. Fruit Vendor - 250.00 
30. General Merchandise- 250.00 
31. Grocery- 250.00 
32. Independent Wholesaler of General Merchandise - 

300.00 
33. Karaoke Bar- 300.00 
34. Kitchenette- 150.00 
35. KTV Bar- 250.00 
36. Lechon Manok - 200.00 



 

 

37. Meat Vendor- 200.00 
38. Bangus/Prawn try supplies- 200.00 
39. Dress Chicken - 200.00 
40. Processed Meat, Ground Meat - 200.00 
41. General Merchandise- 250.00 
42. Water Refilling Station - 300.00 
43. Vending Machine- 200.00 
44. Buko Juice - 150.00 
45. Taho Dealer/Peddling- 150.00 
46. Bread Peddling- 150.00 
47. Ice Cream / Ice Drop Peddling- 150.00 
48. Bahalina Producer- 150.00 
49. Painitan- 150.00 
50. Pharmaceutical Laboratory -500.00 
51. Pharmacy Drug Store- 250.00 
52. Process Meat Products- 250.00 
53. Refreshment Center- 2000.00 
54. Repacking- 200.00 
55. Restaurant- 250.00  
56. Rice and Corn Mill- 200.00 
57. Rice Mill- 200.00 
58. Rice Retailing - 200.00 
59. Salted Fish- 110.00 
60. Sari-Sari- 150.00 
61. Sari-Sari (Retailer)- 170.00 
62. Sari-Sari (Wholesaler) - 250.00 
63. Shells and Salted Fish Vendor- 250.00 
64. Slaughter Houses- 250.00 
65. Super Markets - 300.00 
66. Tempura Vendor- 250.00 
67. Tuba Vendor - 250.00 
68. Vegetables and Spices - 150.00 
69. Videoke Bar- 550.00 
70. Water Refilling Station- 250.00 
71. Water Works System- 250.00 



 

 

72. Wholesaler of Drugs- 250.00 
73. Other Related Businesses-250.00 

 
b) Industrial Establishments 

1. Amakan Retailer- 150.00 
2. Construction Supplies and Services- 350.00 
3. Construction Supply- 350.00 
4. Hallow Blocks Maker- 250.00 
5. Other Related Businesses-250.00  

  
c) Commercial Establishments 

1. Junkshop - 150.00 
2. Kitchen Ware - 150.00 
3. Lending- 300.00 
4. Lending Investors- 300.00 
5. Lodging House- 300.00 
6. LPG Retailing - 250.00 
7. Lumber Dealer- 300.00 
8. Marketing - 250.00 
9. Metal Works - 250.00 
10. Micro Finance- 300.00 
11. Money Changer- 300.00 
12. Money Transfer- 300.00 
13. Motels- 500.00 
14. Motor Parts Dealer- 300.00 
15. Motor Repair Shop- 250.00 
16. Motor Cycle Wash- 200.00 
17. Municipal Fishers- 150.00 
18. Native Products- 200.00 
19. News Paper Circulation - 300.00 
20. Night Club- 500.00 
21. Nipa Shingles Vendor- 150.00 
22. Office Supplies- 250.00 
23. Palay Buying - 250.00 
24. Pawnshop- 300.00 



 

 

25. Peddling- 300.00 
26. Pension House- 300.00 
27. Photocopying Services - 200.00 
28. Photoshop- 200.00 
29. Plastic Cellophane Retailer- 150.00 
30. Pot Vendor- 150.00 
31. Painting Services- 200.00 
32. Real Estate Broker- 300.00 
33. Recreation Center- 300.00 
34. Resorts- 500.00 
35. Rope Vendor - 120.00 
36. Sawmill- 250.00 
37. School Supplies- 250.00 
38. Ship Handlers - 200.00 
39. Silver and Accessories - 200.00 
40. Swimming Pools- 300.00 
41. Tailoring Shop- 250.00 
42. Terminals- 300.00 
43. Theater- 300.00 
44. Ticketing office/ Outlet -200.00 
45. Tobacco Vendor- 300.00 
46. Toys and Accessories - 200.00 
47. Trans loading- 500.00 
48. Travel and Tour- 250.00 
49. Tricycle for Hire- 250.00 
50. Mega Bus Ticketing- 250.00 
51. Washery /Gravel- 300.00 
52. Technical School- 250.00 
53. Private School College - 250.00 
54. Lotto Outlet - 250.00 
55. Amakan, Split Bamboo - 150.00 
56. Window Grill - 250.00 
57. Glassware/Kitchen Ware - 250.00 
58. Color Roof- 300.00 
59. Car Wash- 200.00 



 

 

60. Motorcycle wash- 200.00 
61. Steel Works - 250.00 
62. Promotional Sales- 300.00 
63. Steel Truss and color roof- 300.00 
64. General Supply- 300.00 
65. Optical- 300.00 
66. Clinic –Dental/Medical- 300.00 
67. Massage Parlor- 300.00 
68. Sauna Bath- 300.00 
69. Painting Job - 250.00 
70. Car and auto repair- 300.00 
71. Motorcycle sales Distributor/outlet - 350.00 
72. Flower shop - 250.00 
73. Upholstery- 250.00 
74. Promotional Tarpaulin - 300.00 
75. Baid sa Gabas/Sundang- 200.00 
76. Blacksmith- 200.00 
77. Charcoal Dealer- 150.00 
78. Plastic Dealer - 150.00 
79. Manicure/Pedicure- 150.00 
80. Game Cocks - 300.00 
81. Make-up artist- 250.00 
82. Plastic ware peddling- 250.00 
83. Sala Cabinet Peddling - 250.00 
84. Advertising Agencies- 300.00 
85. Auto / Motorcycle Repair shop - 300.00 
86. Bank and Financial Institution- 300.00 
87. Banking- 300.00 
88. Barangay Electrician - 150.00 
89. Barbershop - 200.00 
90. Beach Resort - 300.00 
91. Beauty Parlor - 250.00 
92. Beauty Salon - 250.00 
93. Bicycle Parts and Accessories - 300.00 
94. Billiard Hall - 200.00 



 

 

95. Boarding House- 300.00 
96. Book Store- 300.00 
97. Chainsaw Services- 300.00 
98. Cockpit Arena- 500.00 
99. Cockpits - 500.00 
100. Computer Repair Shop - 250.00 
101. Computer Repair shop and Services- 250.00 
102. Contractor- 300.00 
103. Copra Buying - 300.00 
104. Cosmetic Services- 250.00 
105. Dancing School- 250.00 
106. Disco House- 500.00 
107. Disco Mobile Services - 350.00 
108. Dress Shop - 250.00 
109. Drilling Services- 300.00 
110. Dry Goods- 250.00 
111. Educational Supply- 250.00 
112. Electrician- 150.00 
113. Electronic Loading- 250.00 
114. Electronic/Electrical Supply- 300.00 
115. Electronic Store- 300.00 
116. Family Clubs- 300.00 
117. Fireworks Dealer- 500.00 
118. Fishers Cooperative- 150.00 
119. Fishers Organization - 150.00 
120. Fishing Vessels- 250.00 
121. Flat Bed Dyer - 250.00 
122. Function Hall - 300.00 
123. Funeral Parlor- 300.00 
124. Furniture Shop- 300.00 
125. Gasoline Station- 300.00 
126. Geodetic Surveying Services- 300.00 
127. Hardware - 300.00 
128. Hotel - 500.00 
129. Internet Café - 250.00 



 

 

130. Surveying Offices- 300.00 
131. Other Related Businesses-250.00 

 
d) Agricultural Supplies 

1. Fertilizer & Pesticides Retailer- 150.00 
2. Piggery- 150.00 
3. Broiler- 150.00 
4. Poultry- 150.00 

 
Other Related Businesses-150.00 
 
For Mayor’s Permit Fees and Sanitary Inspection Fee, please 
refer to the table above-written at the requirement 
 
Other regulatory fees: 
 
PhP 500.00 - Fire Safety Certificate 
 
PhP 120.00 - Sanitary Permit 
 
PhP 150.00 - Business Clearance 
 
PhP 700.00 - Garbage Fee 
 
PhP 105.00 – Inspection Fee  

 

 

 

 

 

 

 



 

 

APPLICATION FOR RENEWAL OF MAYOR’S AND BUSINESS 
PERMIT (FOR WALK-IN CLIENTS) 

This service covers the annual renewal of the Mayor’s and Business Permit for all existing 
business establishments within the Municipality of Trinidad. In compliance with legal 
requirements, businesses must renew their permits at the beginning of each year to 
continue their operations legally. 
 
The process involves the submission and verification of updated business information, 
payment of corresponding taxes and fees, and securing clearances from concerned offices 
such as zoning, health, sanitation, and fire safety. While procedures may vary across local 
government units, this service ensures that businesses remain compliant with local 
ordinances, national laws, and regulatory standards, thereby promoting safe, lawful, and 
continuous business operations. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR – BUSINESS 
PERMITS AND LICENSING OFFICE 

CLASSIFICATION Simple  
TYPE OF TRANSACTION G2B – Government to Business 
WHO MAY AVAIL All existing business owners 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Sworn Statement of Gross 
Sales/Receipts (1 Original Copy) 

Applicant 

 
 
 
 
 
 
 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit 
application, 
requirements 
& Wait for 
Assessment. 

1.1 Verify 
completeness of 
Documents. 

 

None   30 minutes 

 
MEDALLINA M. 

PLATAN 
Administrative 

Aide 
Office of the 

Municipal Mayor-
Permits and 

Licensing Office 
 1.2 Compute Taxes & 

Regulatory Fees. 
None 30 minutes 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 



 

 

2. Pay the 
required fees. 

2. The Collection 
Officer receives the 
payment and issue 
Official Receipt. 

Please refer to the 
table below: 

10 minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 

 
OR 

For purposes of the Mayor’s Permit Fee, the following 
Philippine definition of business size is hereby adopted: 
 
Charac-
teristics 

Assets Size Number of Workers 

Micro 50,000 and below Less than 5 
Cottage Above 50,000 to 100,000 Above 5 less than 10 
Small 100,001 to 300,000 10-50 
Medium 300,001 to 500,000 51-99 
Large 500,001 and above 100 and above 

 
 MAYOR’S PERMIT FEE ON BUSINESS: 

 
A. On business subject to graduated fixed taxes 

 
1) On Manufacturers/ Importers /Producers 

Micro  300.00 
Cottage 1,000.00 
Small 1,500.00 
Medium 8,000.00 
Large 12,000.00 

 
2) On Banks 

Rural, Thrift and Savings Banks 5,000.00 
Commercial, Industrial and 
Development Banks 

10,000.00 

Universal 12,000.00 
 
 
 
 



 

 

3) On Other Financial Institutions/ Lending 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
4) On Contractors/Services Establishments 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
5) On Wholesalers/ Retailers/ Detailers or Distributors 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
6) On Transloading Operations 

Small 5,000.00 
Medium 8,000.00 
Large 12,000.00 

 
7) Water Refilling Station 

Small 1,000.00 
Medium 1,500.00 
Large 2,500.00 

 
 
 
 
 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 



 

 

8) Other establishments engaging in services 
 
(Privately owned schools, shooting range, Parks and 
amusement places, private space for rent) 
 

Cottage  2,000.00 
Small 3,500.00 
Medium 6,000.00 
Large 10,000.00 

 
9) Other Businesses 

Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
 ANOTHER SET OF MAYOR’S PERMIT FEES MAY BE 

SET FOR THE SO-CALLED “ SIN’ GOODS AND 
ACTIVITIES. 

 
BECAUSE OF THE “ SOCIAL DIMENSIONS ” INVOLVED  IT IS 
JUST JUSTIFIABLE TO FIX HIGHER RATES OF PERMIT 
FEES. 
 
INCLUDED IN THIS BUSINESS ARE: 
 

Retail dealers in foreign liquors 2,000.00 
Retail dealers in domestics liquors 1,000.00 
Retailers of distilled spirits 1,000.00 
Retailers of fermented liquors 1,500.00 
Tobacco dealers 1,000.00 
Retail dealers of manufactured 
tobacco 

1,000.00 

Amusement places 1,000.00 
Golf Courses, etc.  2,500.00 



 

 

 INSPECTION FEE- 105.00 
 BUSINESS CLEARANCES (NEW) - 200.00 

 
 SANITARY INSPECTION FEE: 

 
a) Food Establishments 

1. Bakery/Bakeshop - 200.00 
2. Balut Vendor - 150.00 
3. Banana Que Vendor-  150.00  
4. Barbeque Vendo r- 150.00 
5. Beer House - 500.00 
6. Bread Vendor - 150.00 
7. Breweries - 300.00 
8. Burger Stand - 200.00 
9. Butcher - 125.00 
10. Cafeteria - 150.00 
11. Carenderia - 250.00 
12. Catering - 250.00 
13. Coconut Grater -125.00 
14. Coffee Vending Machine - 200.00 
15. Convenience Store- 200.00 
16. Crispy Fried Chicken- 150.00 
17. Distributor of Drugs- 250.00 
18. Dried Fish Peddler- 200.00 
19. Dried Fish Vendor- 150.00 
20. Eatery - 200.00 
21. Exporter of foods & other Products - 300.00 
22. Fast Foods - 250.00 
23. Food Processing/Canning- 150.00 
24. Food Products - 500.00 
25. Food Vendor - 250.00 
26. Fresh Fish Peddler- 200.00 
27. Fresh Fish Vendor- 250.00 
28. Fresh Fish Peddling- 200.00 
29. Fruit Vendor - 250.00 



 

 

30. General Merchandise- 250.00 
31. Grocery- 250.00 
32. Independent Wholesaler of General Merchandise - 

300.00 
33. Karaoke Bar- 300.00 
34. Kitchenette- 150.00 
35. KTV Bar- 250.00 
36. Lechon Manok - 200.00 
37. Meat Vendor- 200.00 
38. Bangus/Prawn try supplies- 200.00 
39. Dress Chicken - 200.00 
40. Processed Meat, Ground Meat - 200.00 
41. General Merchandise- 250.00 
42. Water Refilling Station - 300.00 
43. Vending Machine- 200.00 
44. Buko Juice - 150.00 
45. Taho Dealer/Peddling- 150.00 
46. Bread Peddling- 150.00 
47. Ice Cream / Ice Drop Peddling- 150.00 
48. Bahalina Producer- 150.00 
49. Painitan- 150.00 
50. Pharmaceutical Laboratory -500.00 
51. Pharmacy Drug Store- 250.00 
52. Process Meat Products- 250.00 
53. Refreshment Center- 2000.00 
54. Repacking- 200.00 
55. Restaurant- 250.00  
56. Rice and Corn Mill- 200.00 
57. Rice Mill- 200.00 
58. Rice Retailing - 200.00 
59. Salted Fish- 110.00 
60. Sari-Sari- 150.00 
61. Sari-Sari (Retailer)- 170.00 
62. Sari-Sari (Wholesaler) - 250.00 
63. Shells and Salted Fish Vendor- 250.00 



 

 

64. Slaughter Houses- 250.00 
65. Super Markets - 300.00 
66. Tempura Vendor- 250.00 
67. Tuba Vendor - 250.00 
68. Vegetables and Spices - 150.00 
69. Videoke Bar- 550.00 
70. Water Refilling Station- 250.00 
71. Water Works System- 250.00 
72. Wholesaler of Drugs- 250.00 
73. Other Related Businesses-250.00 

 
b) Industrial Establishments 

1. Amakan Retailer- 150.00 
2. Construction Supplies and Services- 350.00 
3. Construction Supply- 350.00 
4. Hallow Blocks Maker- 250.00 
5. Other Related Businesses-250.00  

  
c) Commercial Establishments 

1. Junkshop - 150.00 
2. Kitchen Ware - 150.00 
3. Lending- 300.00 
4. Lending Investors- 300.00 
5. Lodging House- 300.00 
6. LPG Retailing - 250.00 
7. Lumber Dealer- 300.00 
8. Marketing - 250.00 
9. Metal Works - 250.00 
10. Micro Finance- 300.00 
11. Money Changer- 300.00 
12. Money Transfer- 300.00 
13. Motels- 500.00 
14. Motor Parts Dealer- 300.00 
15. Motor Repair Shop- 250.00 
16. Motor Cycle Wash- 200.00 



 

 

17. Municipal Fishers- 150.00 
18. Native Products- 200.00 
19. News Paper Circulation - 300.00 
20. Night Club- 500.00 
21. Nipa Shingles Vendor- 150.00 
22. Office Supplies- 250.00 
23. Palay Buying - 250.00 
24. Pawnshop- 300.00 
25. Peddling- 300.00 
26. Pension House- 300.00 
27. Photocopying Services - 200.00 
28. Photoshop- 200.00 
29. Plastic Cellophane Retailer- 150.00 
30. Pot Vendor- 150.00 
31. Painting Services- 200.00 
32. Real Estate Broker- 300.00 
33. Recreation Center- 300.00 
34. Resorts- 500.00 
35. Rope Vendor - 120.00 
36. Sawmill- 250.00 
37. School Supplies- 250.00 
38. Ship Handlers - 200.00 
39. Silver and Accessories - 200.00 
40. Swimming Pools- 300.00 
41. Tailoring Shop- 250.00 
42. Terminals- 300.00 
43. Theater- 300.00 
44. Ticketing office/ Outlet -200.00 
45. Tobacco Vendor- 300.00 
46. Toys and Accessories - 200.00 
47. Trans loading- 500.00 
48. Travel and Tour- 250.00 
49. Tricycle for Hire- 250.00 
50. Mega Bus Ticketing- 250.00 
51. Washery /Gravel- 300.00 



 

 

52. Technical School- 250.00 
53. Private School College - 250.00 
54. Lotto Outlet - 250.00 
55. Amakan, Split Bamboo - 150.00 
56. Window Grill - 250.00 
57. Glassware/Kitchen Ware - 250.00 
58. Color Roof- 300.00 
59. Car Wash- 200.00 
60. Motorcycle wash- 200.00 
61. Steel Works - 250.00 
62. Promotional Sales- 300.00 
63. Steel Truss and color roof- 300.00 
64. General Supply- 300.00 
65. Optical- 300.00 
66. Clinic –Dental/Medical- 300.00 
67. Massage Parlor- 300.00 
68. Sauna Bath- 300.00 
69. Painting Job - 250.00 
70. Car and auto repair- 300.00 
71. Motorcycle sales Distributor/outlet - 350.00 
72. Flower shop - 250.00 
73. Upholstery- 250.00 
74. Promotional Tarpaulin - 300.00 
75. Baid sa Gabas/Sundang- 200.00 
76. Blacksmith- 200.00 
77. Charcoal Dealer- 150.00 
78. Plastic Dealer - 150.00 
79. Manicure/Pedicure- 150.00 
80. Game Cocks - 300.00 
81. Make-up artist- 250.00 
82. Plastic ware peddling- 250.00 
83. Sala Cabinet Peddling - 250.00 
84. Advertising Agencies- 300.00 
85. Auto / Motorcycle Repair shop - 300.00 
86. Bank and Financial Institution- 300.00 



 

 

87. Banking- 300.00 
88. Barangay Electrician - 150.00 
89. Barbershop - 200.00 
90. Beach Resort - 300.00 
91. Beauty Parlor - 250.00 
92. Beauty Salon - 250.00 
93. Bicycle Parts and Accessories - 300.00 
94. Billiard Hall - 200.00 
95. Boarding House- 300.00 
96. Book Store- 300.00 
97. Chainsaw Services- 300.00 
98. Cockpit Arena- 500.00 
99. Cockpits - 500.00 
100. Computer Repair Shop - 250.00 
101. Computer Repair shop and Services- 250.00 
102. Contractor- 300.00 
103. Copra Buying - 300.00 
104. Cosmetic Services- 250.00 
105. Dancing School- 250.00 
106. Disco House- 500.00 
107. Disco Mobile Services - 350.00 
108. Dress Shop - 250.00 
109. Drilling Services- 300.00 
110. Dry Goods- 250.00 
111. Educational Supply- 250.00 
112. Electrician- 150.00 
113. Electronic Loading- 250.00 
114. Electronic/Electrical Supply- 300.00 
115. Electronic Store- 300.00 
116. Family Clubs- 300.00 
117. Fireworks Dealer- 500.00 
118. Fishers Cooperative- 150.00 
119. Fishers Organization - 150.00 
120. Fishing Vessels- 250.00 
121. Flat Bed Dyer - 250.00 



 

 

122. Function Hall - 300.00 
123. Funeral Parlor- 300.00 
124. Furniture Shop- 300.00 
125. Gasoline Station- 300.00 
126. Geodetic Surveying Services- 300.00 
127. Hardware - 300.00 
128. Hotel - 500.00 
129. Internet Café - 250.00 
130. Surveying Offices- 300.00 
131. Other Related Businesses-250.00 

 
d) Agricultural Supplies 

1. Fertilizer & Pesticides Retailer- 150.00 
2. Piggery- 150.00 
3. Broiler- 150.00 
4. Poultry- 150.00 

 
Other Related Businesses-150.00 
 
For Mayor’s Permit Fees and Sanitary Inspection Fee, please 
refer to the table above-written at the requirement 
 
Other regulatory fees: 
 
PhP 500.00 - Fire Safety Certificate 
 
PhP 120.00 - Sanitary Permit 
 
PhP 150.00 - Business Clearance 
 
PhP 700.00 - Garbage Fee 
 
PhP 105.00 – Inspection Fee 



 

 

3. Approval and 
releasing of 
permit, 
clearances and 
sticker. 

3.1 Print Mayor’s 
Permit and 
submits it to the 
Office of the 
Municipal Mayor 
for signature. 

3.2 The Licensing 
Officer releases 
the Permits to the 
Client. 

None 1 day 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 

 

 
ATTY. ROBERTO 
C. CAJES, PhD 

Municipal Mayor 
Office of the 

Municipal Mayor 
 
 
 
 



 

 

TOTAL FEES: 
 

For purposes of the Mayor’s Permit Fee, the following 
Philippine definition of business size is hereby adopted: 
 
Charac-
teristics 

Assets Size Number of Workers 

Micro 50,000 and below Less than 5 
Cottage Above 50,000 to 100,000 Above 5 less than 10 
Small 100,001 to 300,000 10-50 
Medium 300,001 to 500,000 51-99 
Large 500,001 and above 100 and above 
 MAYOR’S PERMIT FEE ON BUSINESS: 

 
A. On business subject to graduated fixed taxes 

 
1) On Manufacturers/ Importers /Producers 

Micro  300.00 
Cottage 1,000.00 
Small 1,500.00 
Medium 8,000.00 
Large 12,000.00 

 
2) On Banks 

Rural, Thrift and Savings Banks 5,000.00 
Commercial, Industrial and 
Development Banks 

10,000.00 

Universal 12,000.00 
 

3) On Other Financial Institutions/ Lending 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

1 day, 1 
hour, 10 
minutes 

 



 

 

4) On Contractors/Services Establishments 
Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
5) On Wholesalers/ Retailers/ Detailers or Distributors 

Micro 1,000.00 
Cottage 2,000.00 
Small 3,000.00 
Medium 4,000.00 
Large 5,000.00 

 
6) On Transloading Operations 

Small 5,000.00 
Medium 8,000.00 
Large 12,000.00 

 
7) Water Refilling Station 

Small 1,000.00 
Medium 1,500.00 
Large 2,500.00 

 
8) Other establishments engaging in services 

 
(Privately owned schools, shooting range, Parks and 
amusement places, private space for rent) 
 

Cottage  2,000.00 
Small 3,500.00 
Medium 6,000.00 
Large 10,000.00 

 



 

 

9) Other Businesses 
Cottage  2,000.00 
Small 4,000.00 
Medium 6,000.00 
Large 10,000.00 

 
 ANOTHER SET OF MAYOR’S PERMIT FEES MAY BE 

SET FOR THE SO-CALLED “ SIN’ GOODS AND 
ACTIVITIES. 

 
BECAUSE OF THE “ SOCIAL DIMENSIONS ” INVOLVED  IT IS 
JUST JUSTIFIABLE TO FIX HIGHER RATES OF PERMIT 
FEES. 
 
INCLUDED IN THIS BUSINESS ARE: 
 

Retail dealers in foreign liquors 2,000.00 
Retail dealers in domestics liquors 1,000.00 
Retailers of distilled spirits 1,000.00 
Retailers of fermented liquors 1,500.00 
Tobacco dealers 1,000.00 
Retail dealers of manufactured 
tobacco 

1,000.00 

Amusement places 1,000.00 
Golf Courses, etc.  2,500.00 
 INSPECTION FEE- 105.00 
 BUSINESS CLEARANCES (NEW) - 200.00 

 
 SANITARY INSPECTION FEE: 

 
a) Food Establishments 

1. Bakery/Bakeshop - 200.00 
2. Balut Vendor - 150.00 
3. Banana Que Vendor-  150.00  



 

 

4. Barbeque Vendo r- 150.00 
5. Beer House - 500.00 
6. Bread Vendor - 150.00 
7. Breweries - 300.00 
8. Burger Stand - 200.00 
9. Butcher - 125.00 
10. Cafeteria - 150.00 
11. Carenderia - 250.00 
12. Catering - 250.00 
13. Coconut Grater -125.00 
14. Coffee Vending Machine - 200.00 
15. Convenience Store- 200.00 
16. Crispy Fried Chicken- 150.00 
17. Distributor of Drugs- 250.00 
18. Dried Fish Peddler- 200.00 
19. Dried Fish Vendor- 150.00 
20. Eatery - 200.00 
21. Exporter of foods & other Products - 300.00 
22. Fast Foods - 250.00 
23. Food Processing/Canning- 150.00 
24. Food Products - 500.00 
25. Food Vendor - 250.00 
26. Fresh Fish Peddler- 200.00 
27. Fresh Fish Vendor- 250.00 
28. Fresh Fish Peddling- 200.00 
29. Fruit Vendor - 250.00 
30. General Merchandise- 250.00 
31. Grocery- 250.00 
32. Independent Wholesaler of General Merchandise - 

300.00 
33. Karaoke Bar- 300.00 
34. Kitchenette- 150.00 
35. KTV Bar- 250.00 
36. Lechon Manok - 200.00 
37. Meat Vendor- 200.00 



 

 

38. Bangus/Prawn try supplies- 200.00 
39. Dress Chicken - 200.00 
40. Processed Meat, Ground Meat - 200.00 
41. General Merchandise- 250.00 
42. Water Refilling Station - 300.00 
43. Vending Machine- 200.00 
44. Buko Juice - 150.00 
45. Taho Dealer/Peddling- 150.00 
46. Bread Peddling- 150.00 
47. Ice Cream / Ice Drop Peddling- 150.00 
48. Bahalina Producer- 150.00 
49. Painitan- 150.00 
50. Pharmaceutical Laboratory -500.00 
51. Pharmacy Drug Store- 250.00 
52. Process Meat Products- 250.00 
53. Refreshment Center- 2000.00 
54. Repacking- 200.00 
55. Restaurant- 250.00  
56. Rice and Corn Mill- 200.00 
57. Rice Mill- 200.00 
58. Rice Retailing - 200.00 
59. Salted Fish- 110.00 
60. Sari-Sari- 150.00 
61. Sari-Sari (Retailer)- 170.00 
62. Sari-Sari (Wholesaler) - 250.00 
63. Shells and Salted Fish Vendor- 250.00 
64. Slaughter Houses- 250.00 
65. Super Markets - 300.00 
66. Tempura Vendor- 250.00 
67. Tuba Vendor - 250.00 
68. Vegetables and Spices - 150.00 
69. Videoke Bar- 550.00 
70. Water Refilling Station- 250.00 
71. Water Works System- 250.00 
72. Wholesaler of Drugs- 250.00 



 

 

73. Other Related Businesses-250.00 
 

b) Industrial Establishments 
1. Amakan Retailer- 150.00 
2. Construction Supplies and Services- 350.00 
3. Construction Supply- 350.00 
4. Hallow Blocks Maker- 250.00 
5. Other Related Businesses-250.00  

  
c) Commercial Establishments 

1. Junkshop - 150.00 
2. Kitchen Ware - 150.00 
3. Lending- 300.00 
4. Lending Investors- 300.00 
5. Lodging House- 300.00 
6. LPG Retailing - 250.00 
7. Lumber Dealer- 300.00 
8. Marketing - 250.00 
9. Metal Works - 250.00 
10. Micro Finance- 300.00 
11. Money Changer- 300.00 
12. Money Transfer- 300.00 
13. Motels- 500.00 
14. Motor Parts Dealer- 300.00 
15. Motor Repair Shop- 250.00 
16. Motor Cycle Wash- 200.00 
17. Municipal Fishers- 150.00 
18. Native Products- 200.00 
19. News Paper Circulation - 300.00 
20. Night Club- 500.00 
21. Nipa Shingles Vendor- 150.00 
22. Office Supplies- 250.00 
23. Palay Buying - 250.00 
24. Pawnshop- 300.00 
25. Peddling- 300.00 



 

 

26. Pension House- 300.00 
27. Photocopying Services - 200.00 
28. Photoshop- 200.00 
29. Plastic Cellophane Retailer- 150.00 
30. Pot Vendor- 150.00 
31. Painting Services- 200.00 
32. Real Estate Broker- 300.00 
33. Recreation Center- 300.00 
34. Resorts- 500.00 
35. Rope Vendor - 120.00 
36. Sawmill- 250.00 
37. School Supplies- 250.00 
38. Ship Handlers - 200.00 
39. Silver and Accessories - 200.00 
40. Swimming Pools- 300.00 
41. Tailoring Shop- 250.00 
42. Terminals- 300.00 
43. Theater- 300.00 
44. Ticketing office/ Outlet -200.00 
45. Tobacco Vendor- 300.00 
46. Toys and Accessories - 200.00 
47. Trans loading- 500.00 
48. Travel and Tour- 250.00 
49. Tricycle for Hire- 250.00 
50. Mega Bus Ticketing- 250.00 
51. Washery /Gravel- 300.00 
52. Technical School- 250.00 
53. Private School College - 250.00 
54. Lotto Outlet - 250.00 
55. Amakan, Split Bamboo - 150.00 
56. Window Grill - 250.00 
57. Glassware/Kitchen Ware - 250.00 
58. Color Roof- 300.00 
59. Car Wash- 200.00 
60. Motorcycle wash- 200.00 



 

 

61. Steel Works - 250.00 
62. Promotional Sales- 300.00 
63. Steel Truss and color roof- 300.00 
64. General Supply- 300.00 
65. Optical- 300.00 
66. Clinic –Dental/Medical- 300.00 
67. Massage Parlor- 300.00 
68. Sauna Bath- 300.00 
69. Painting Job - 250.00 
70. Car and auto repair- 300.00 
71. Motorcycle sales Distributor/outlet - 350.00 
72. Flower shop - 250.00 
73. Upholstery- 250.00 
74. Promotional Tarpaulin - 300.00 
75. Baid sa Gabas/Sundang- 200.00 
76. Blacksmith- 200.00 
77. Charcoal Dealer- 150.00 
78. Plastic Dealer - 150.00 
79. Manicure/Pedicure- 150.00 
80. Game Cocks - 300.00 
81. Make-up artist- 250.00 
82. Plastic ware peddling- 250.00 
83. Sala Cabinet Peddling - 250.00 
84. Advertising Agencies- 300.00 
85. Auto / Motorcycle Repair shop - 300.00 
86. Bank and Financial Institution- 300.00 
87. Banking- 300.00 
88. Barangay Electrician - 150.00 
89. Barbershop - 200.00 
90. Beach Resort - 300.00 
91. Beauty Parlor - 250.00 
92. Beauty Salon - 250.00 
93. Bicycle Parts and Accessories - 300.00 
94. Billiard Hall - 200.00 
95. Boarding House- 300.00 



 

 

96. Book Store- 300.00 
97. Chainsaw Services- 300.00 
98. Cockpit Arena- 500.00 
99. Cockpits - 500.00 
100. Computer Repair Shop - 250.00 
101. Computer Repair shop and Services- 250.00 
102. Contractor- 300.00 
103. Copra Buying - 300.00 
104. Cosmetic Services- 250.00 
105. Dancing School- 250.00 
106. Disco House- 500.00 
107. Disco Mobile Services - 350.00 
108. Dress Shop - 250.00 
109. Drilling Services- 300.00 
110. Dry Goods- 250.00 
111. Educational Supply- 250.00 
112. Electrician- 150.00 
113. Electronic Loading- 250.00 
114. Electronic/Electrical Supply- 300.00 
115. Electronic Store- 300.00 
116. Family Clubs- 300.00 
117. Fireworks Dealer- 500.00 
118. Fishers Cooperative- 150.00 
119. Fishers Organization - 150.00 
120. Fishing Vessels- 250.00 
121. Flat Bed Dyer - 250.00 
122. Function Hall - 300.00 
123. Funeral Parlor- 300.00 
124. Furniture Shop- 300.00 
125. Gasoline Station- 300.00 
126. Geodetic Surveying Services- 300.00 
127. Hardware - 300.00 
128. Hotel - 500.00 
129. Internet Café - 250.00 
130. Surveying Offices- 300.00 



 

 

131. Other Related Businesses-250.00 
 

d) Agricultural Supplies 
1. Fertilizer & Pesticides Retailer- 150.00 
2. Piggery- 150.00 
3. Broiler- 150.00 
4. Poultry- 150.00 

 
Other Related Businesses-150.00 
 
For Mayor’s Permit Fees and Sanitary Inspection Fee, please 
refer to the table above-written at the requirement 
 
Other regulatory fees: 
 
PhP 500.00 - Fire Safety Certificate 
 
PhP 120.00 - Sanitary Permit 
 
PhP 150.00 - Business Clearance 
 
PhP 700.00 - Garbage Fee 
 
PhP 105.00 – Inspection Fee  

 

 

 

 

 

 

 

 

 

 



 

 

ISSUANCE OF NEW/RENEWAL MTOP (FRANCHISE) 
This service covers the processing and issuance of a new or renewal Motorized Tricycle 
Operator’s Permit (MTOP) or franchise to qualified individuals or operators. It authorizes the 
operation of tricycles-for-hire within the Municipality of Trinidad. 
 
The service includes the evaluation of submitted requirements, verification of unit and 
operator eligibility, and payment of applicable fees. It ensures compliance with local 
ordinances, traffic regulations, and safety standards, while promoting an organized, safe, 
and regulated public transport system within the municipality. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR – BUSINESS 
PERMITS AND LICENSING OFFICE 

CLASSIFICATION Highly Technical 
TYPE OF TRANSACTION G2C – Government to Citizen 
WHO MAY AVAIL Filipino citizens who are residents of Trinidad and 

owners of motorized units. 
 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. Official Receipt and Certificate of 

Registration of the Motorcycle (1 
Photocopy) 

 Land Transportation Office (LTO) 

2. Cedula (1 Photocopy) Office of the Municipal Treasurer 
3. Police Clearance (I Original Copy) Philippine National Police (PNP) 
4. Valid Insurance (Renewal 

Application) (1 Photocopy) 
Private Insurance Provider 

5. Valid Driver’s License (1 Photocopy) Land Transportation Office (LTO) 
6. Certificate from Traffic / PNP (1 

Original Copy) 
Traffic Management Office 

7. Certificate of membership from 
Tricycle Operator’s & Driver’s 
Association (TODA) (1 Original Copy) 

Tricycle Operator’s & Driver’s Association (TODA) 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit MTOP 
application 
and all 
requirements. 

1. Review unit 
qualifications and 
verify the 
roadworthiness 
and physical 
condition of the 
tricycle. 

 

None   30 minutes 

 
MEDALLINA M. 

PLATAN 
Administrative 

Aide 
Office of the 

Municipal Mayor-
Permits and 

Licensing Office  
2. Wait for the 

legislative 
endorsement. 

2. Endorse 
application to the 
Sangguniang 
Bayan for adoption 
and issuance of a 
Resolution. 

None 30 minutes 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 



 

 

3. Attend SB 
Committee 
Hearing (if 
required). 

3. Deliberate, adopt, 
and issue the SB 
Resolution approvi
ng the franchise. 

None 15 days 

 
Sangguniang 

Bayan  
Office of the 
Sangguniang 

Bayan 
4. Pay the 

required 
Franchise 
Fees. 

4. The revenue 
collector receives 
the payment and 
issue official 
receipt 

New –  
PhP 1,300.00 
 
Renewal –  
PhP 950.00 

10 minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 
 



 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 

 
OR 

 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 



 

 

5. Claim the  
MTOP and 
Franchise 
Plate/Sticker. 

5.1 Print Mayor’s 
Permit and MTOP 
and submits it to 
the Office of the 
Municipal Mayor 
for signature. 

5.2 The Licensing 
Officer releases 
the Permit and 
MTOP to the 
Client. 

None 1 day 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 

 

 
ATTY. ROBERTO 
C. CAJES, PhD 

Municipal Mayor 
Office of the 

Municipal Mayor 
TOTAL  New - PhP 

1,300.00 
 

Renewal - PhP 
950.00 

16 days, 1 
hour, 10 
minutes 

 

 



 

 

ISSUANCE OF PERMIT NEW/RENEWAL FOR VAN FOR HIRE 
This service covers the processing and issuance of a new or renewal permit to operate a van-
for-hire within the Municipality of Trinidad. It authorizes qualified operators to provide 
transport services in accordance with existing local ordinances and regulations. 
 
The process includes the evaluation of submitted requirements, verification of vehicle and 
operator eligibility, and payment of corresponding fees. It ensures compliance with safety 
standards, traffic regulations, and franchising policies, thereby promoting reliable, safe, and 
well-regulated public transport services within the municipality. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR – BUSINESS 
PERMITS AND LICENSING OFFICE 

CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C – Government to Citizen 
WHO MAY AVAIL Filipino citizens and owners of van for hire units. 

 
CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Official Receipt and Certificate of 
Registration of the Vehicle (1 
Photocopy) 

 Land Transportation Office (LTO) 

2. Franchise Issued by the LTFRB (1 
Photocopy) 

LTFRB 

3. Valid Driver’s License (1 
Photocopy) 

Land Transportation Office (LTO) 

4. Police Clearance (I Original Copy) Philippine National Police (PNP) 
 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit 
application, 
requirements 
& Wait for 
Assessment. 

1.1 Verify 
completeness of 
Documents. 

None   1 hour 

 
MEDALLINA M. 

PLATAN 
Administrative 

Aide 
Office of the 

Municipal Mayor-
Permits and 

Licensing Office  
 1.2 Compute Taxes & 

Regulatory Fees. 
None 20 minutes 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 



 

 

2. Pay the 
required 
Franchise 
Fees. 

2. The revenue 
collector receives 
the payment and 
issue official 
receipt 

New –  
PhP 2,555.20 
 
Renewal –  
PhP 2,555.20 

10 minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 

 
OR 



 

 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 

3. Claim the  
MTOP and 
Franchise 
Plate/Sticker. 

3.1 Print Mayor’s 
Permit and 
submits it to the 
Office of the 
Municipal Mayor 
for signature. 

3.2 The Licensing 
Officer releases 
the Permits to the 
Client. 

None 1 day 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 

 



 

 

 
ATTY. ROBERTO 
C. CAJES, PhD 

Municipal Mayor 
Office of the 

Municipal Mayor 
TOTAL New – PhP 

2,555.20 
 

Renewal – PhP 
2,555.20 

1 day, 1 
hour, 30 
minutes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ISSUANCE OF PERMIT TO OPERATE MOTOR SERVICE FOR 
HIRE (HABAL-HABAL) 

This service covers the processing and issuance of a permit to operate motor service for hire 
(habal-habal) within the Municipality of Trinidad. It authorizes qualified drivers to provide 
transport services in areas where regular public transportation may be limited. 
 
The process includes the evaluation of submitted requirements, verification of driver 
qualifications and vehicle condition, and payment of applicable fees. It ensures compliance 
with local ordinances, traffic rules, and safety standards, while promoting accessible, safe, 
and regulated transport services within the municipality. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR – BUSINESS 
PERMITS AND LICENSING OFFICE 

CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C – Government to Citizen 
WHO MAY AVAIL Filipino citizens who are residents of Trinidad and 

owners of motor service units. 
 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. Police Clearance (I Original Copy) Philippine National Police (PNP) 
2. Official Receipt and Certificate of 

Registration of the Motorcycle (1 
Photocopy) 

Land Transportation Office (LTO) 

3. Valid Driver’s License (1 
Photocopy) 

Land Transportation Office (LTO) 

4. Certificate from Organization (I 
Original Copy) 

Organization / Association 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit 
application, 
requirements 
& Wait for 
Assessment. 

1.1 Verify 
completeness of 
Documents. 

None   1 hour 

 
MEDALLINA M. 

PLATAN 
Administrative 

Aide 
Office of the 

Municipal Mayor-
Permits and 

Licensing Office  
 1.2 Compute Taxes & 

Regulatory Fees. 
None 20 minutes 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 



 

 

2. Pay the 
required 
Franchise 
Fees. 

2. The revenue 
collector receives 
the payment and 
issue official 
receipt. 

PhP 250.00 10 minutes 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 

 
OR 



 

 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 

3. Claim the  
permit and 
Sticker. 

3.1 Print Mayor’s 
Permit and 
submits it to the 
Office of the 
Municipal Mayor 
for signature. 

3.2 The Licensing 
Officer releases 
the Permits to the 
Client. 

None 1 day 

 
RYAN P. MAYOL 

Assistant 
Licensing Officer 
Business Permits 

and Licensing 
Office 

 



 

 

 
ATTY. ROBERTO 
C. CAJES, PhD 

Municipal Mayor 
Office of the 

Municipal Mayor 
TOTAL PhP 250.00 1 day, 1 

hour, 30 
minutes 
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