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Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

NAME OF SEVICE

TOTAL FEES TO BE
PAID

EXTERNAL SERVICES

TOTAL PROCESSING
TIME

SECURING ENVIRONMENTAL CLEARANCE

PhP 100.00 -
Environmental
Clearance (per
transaction)

Cutting fee -

PhP 35.00 each for
tree (To increase by
5.00/trunk every year
starting 2021)

PhP 10.00 each for
bamboo poles

25 minutes

SECURING FISHING VESSEL LICENSE

Non-Motorized -
PhP 50.00

Motorized (10HP &
below) - Php100.00

Motorized (10.1HP-
16HP) - Php175.00

Motorized (16HP &
above) - Php300.00

1 day, 1 hour, 10
minutes

SECURING GARBAGE COLLECTION STICKERS

PhP 5.00/ regular
sack/kind for
household, schools
and boarding houses
PhP 10.00 [regular
sack/kind for business
establishments

15 minutes

SECURING SOLID WASTE CLEARANCE

PhP 50.00

25 minutes
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Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

SECURING ENVIRONMENTAL CLEARANCE

This service facilitates the process of obtaining an Environmental Clearance for projects,
programs, or activities that may have potential impacts on the environment, as required by
existing environmental laws, rules, and regulations.

Through this service, applicants are guided in the preparation, submission, and
evaluation of necessary documents, including project descriptions, environmental
assessments, and other regulatory requirements. The concerned office ensures that
proposed projects comply with environmental standards, safeguards, and sustainability
principles prior to implementation.

The issuance of an Environmental Clearance certifies that the proposed activity has
undergone proper review and is found to be environmentally compliant, subject to
conditions set by the regulating authority, thereby promoting the protection, conservation,
and responsible management of the environment.

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR - MUNICIPAL
ENVIRONMENT AND NATURAL RESOURCES UNIT
(MENRU)

CLASSIFICATION Simple

TYPE OF TRANSACTION G2B - Government to Business

G2C - Government to Citizen
G2G - Government to Government
WHO MAY AVAIL All

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
1. 1loriginal copy of a Letter of Intent |Client
addressed to the Municipal Mayor

or MENRO
2. 1loriginal copy of Barangay Barangay
Certification
MPA ¥ I

2026 Citizen’s Charter, 1st Edition



Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

3. 1 photocpy of Tax Office of the Municipal Assessor
Declaration/Land Title
4, 1original copy of Inspection MENRU/Bantay Lasang

Report from Bantay Lasang
5. Proof of Payment/Official Receipt |Office of the Municipal Treasurer

5 minutes

1. Submission, . Proceed to
Evaluation and MENRO & submit

Computation. the requirements

for Environmental

Clearance.

MENRO evaluates <

the completeness

of the 5 in

requirements and LEO G. PETARCO

compute the Municipal

required fees. Environment and
Natural Resource

Officer
MENRU, Office of
the Municipal

Mayor
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MUNICIPALITY OF TRINIDAD

. Payment of
required fees
at the Office of
the Municipal
Treasurer and
submit proof of
payment.

The Collection
Officer assess,
receives the
payment and issue
Official Receipt.

PhP 100.00 -
Environmental
Clearance (per
transaction)

Cutting fee —

PhP 35.00 each for
tree (To increase
by 5.00/trunk every
year starting 2021)
PhP 10.00 each for
bamboo poles

10 minutes

& ;3
MARICEL C.
REVILLA
Administrative

Aide lll
Office of the
Municipal
Treasurer

OR

JOSEPH N.
BALONGA

Administrative

Aide |

Office of the
Municipal
Treasurer

OR




Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

MARIALY P.
BALUCA
Revenue

Collection Clerk

Office of the
Municipal
Treasurer

3. Preparation of |3. MENRO prepares | None 5 minutes
Environmental the Environmental
Clearance. Clearance and

sign the same.

LEO G. PETARCO
Municipal
Environment and
Natural Resource
Officer
MENRU, Office of
the Municipal
Mayor




Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

4. The client 4. Release of None 5 minutes
claims the approved
clearance Environmental
requested. Clearance

DANILO M.
APATAN
Administrative
Aide |
MENRU, Office of
the Municipal
Mayor




Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

SECURING FISHING VESSEL LICENSE

This service facilitates the issuance of a Fishing Vessel License to individuals or entities
operating fishing vessels within the jurisdiction of the municipality, in accordance with
existing fisheries laws, ordinances, and regulatory policies.

Through this service, applicants are assisted in the submission, verification, and
evaluation of required documents, including proof of ownership, vessel specifications,
and other applicable requirements. The concerned office ensures that the fishing vessel
complies with registration, safety, and operational standards prior to the issuance of the
license.

The Fishing Vessel License serves as an official authorization to operate and engage in
fishing activities, promoting sustainable fishing practices, proper resource
management, and regulation of fishing operations within municipal waters.

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR - MUNICIPAL
ENVIRONMENT AND NATURAL RESOURCES UNIT
(MENRU)
CLASSIFICATION Simple
TYPE OF TRANSACTION G2B - Government to Business
G2C - Government to Citizen
G2G - Government to Government
WHO MAY AVAIL All
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
1. Application for Fishing Vessel Client
License
2. Barangay Certification Barangay
3. Fishing Vessel Registration MENRU
4, Application for Fisherfolk MENRU
Registration
e Lok - Tl T g @, @
ML |

2026 Citizen’s Charter, 1st Edition



Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

5. PNP Clearance for Fishing Vessel | Philippine National Police
6. Certificate of Fishing Vessel MENRU
Number
7. Community Tax Certificate Office of the Municipal Treasurer
8. Proof of required payment/Official | Office of the Municipal Treasurer
Receipt

Submission, . Proceed to 5 minutes
Evaluation & MENRO and
Computation. submit the
requirements for
Fishing Vessel
License. MENRO o
evaluates/check
the completeness 1S3 124
of documents and LEO G. PETARCO
compute the Municipal
required fees. Environment and
Natural Resource
Officer
MENRU, Office of
the Municipal

Mayor




Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

2. Inspection 2. Conduct None 45 minutes
and Photo inspection & photo
documentatio documentation of
n. the fishing vessel.
Bantay Dagat
MENRU, Office of
the Municipal
Mayor
3. Payment of 4.  Officer assess, Non-Motorized - | 10 minutes
required fees at receives the PhP 50.00
the Office of the payment and issue
Municipal Official Receipt. | Motorized (10HP &
Treasurer and below) -
submit proof of Php100.00
payment. i
Motorized (10.1HP- ¢ X i
16HP) - Php175.00 MARICEL C.
REVILLA
Motorized (16HP & Administrative
above) - Aide Ili
Php300.00 Office of the
Municipal
Treasurer
OR
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MUNICIPALITY OF TRINIDAD

JOSEPH N.
BALONGA

Administrative

Aide |

Office of the
Municipal
Treasurer

OR

MARIALY P.
BALUCA
Revenue

Collection Clerk

Office of the
Municipal
Treasurer
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4.  Preparation of |[4.1 MENRO prepares | None 5 minutes
Fishing Fishing Vessel
Vessel License and sign
License. the same.
LEO G. PETARCO
Municipal
Environment and
Natural Resource
Officer
MENRU, Office of
the Municipal
Mayor
4.2 The Municipal None 1 day
Mayor approves
Fishing Vessel
License.
ATTY. ROBERTO
C. CAJES, PhD
Municipal Mayor
Office of the
Municipal Mayor
OR
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AVERIL BRIAN S.

TINIO
Municipal
Administrator
Office of the
Municipal Mayor
5. The client 5. Release of None 5 minutes

claims the approved Fishing

Fishing Vessel Vessel License.

License.

LEO G. PETARCO
Municipal
Environment and
Natural Resource
Officer
MENRU, Office of
the Municipal
Mayor
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Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

SECURING GARBAGE COLLECTION STICKERS

This service facilitates the issuance of Garbage Collection Stickers to households,
establishments, and other entities within the municipality as a requirement for the proper
collection and disposal of solid waste.

Through this service, applicants are guided in the submission and verification of
necessary requirements and payment of corresponding fees, if applicable. The issuance of
the sticker signifies that the property or establishment is officially registered with the
municipal waste management system and is entitled to regular garbage collection

services.

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR - MUNICIPAL
ENVIRONMENT AND NATURAL RESOURCES UNIT
(MENRU)

CLASSIFICATION Simple

TYPE OF TRANSACTION G2B - Government to Business
G2C - Government to Citizen
G2G - Government to Government

WHO MAY AVAIL All

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
1. Official Receipt Office of the Municipal Treasurer




Republic of the Philippines
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MUNICIPALITY OF TRINIDAD

. Payment of . The Collection PhP 5.00/ regular | 10 minutes
required fees at Officer assess, sack/kind
the Office of the receives the
Municipal payment and issue | for household,
Treasurer and Official Receipt.  |schools and
submit proof of boarding houses
payment.

PhP 10.00 /regular ¢ i
sack/kind MARICEL C.
| REVILLA
for business Administrative
establishments Aide lll
Office of the
Municipal
Treasurer

JOSEPH N.
BALONGA
Administrative
Aide |
Office of the
Municipal
Treasurer
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Republic of the Philippines
Province of Bohol

MUNICIPALITY OF TRINIDAD

MARIALY P.
BALUCA
Revenue
Collection Clerk
Office of the
Municipal
Treasurer
2. Clientclaims |2. Issuance of None 5 minutes
the garbage Garbage
stickers. Collection
Stickers.

8 EAS
DANILO M.
APATAN
Administrative
Aide |
MENRU, Office of
the Municipal

Mayor
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MUNICIPALITY OF TRINIDAD

SECURING SOLID WASTE CLEARANCE

This service facilitates the issuance of a Solid Waste Clearance to individuals, businesses,
and other entities to certify their compliance with existing solid waste management laws,
ordinances, and environmental regulations.

Through this service, applicants are required to submit and comply with the necessary
requirements, including proper waste segregation practices, waste disposal arrangements,
and other environmental safeguards. The concerned office conducts verification and
evaluation to ensure that the applicant adheres to the standards set under the municipal
solid waste management program.

The issuance of a Solid Waste Clearance serves as official confirmation of compliance,
which is required for business permit applications, renewals, and other regulatory
purposes, while promoting environmental protection, sanitation, and sustainable waste
management practices within the municipality.

OFFICE/DIVISION OFFICE OF THE MUNICIPAL MAYOR - MUNICIPAL
ENVIRONMENT AND NATURAL RESOURCES UNIT
(MENRU)

CLASSIFICATION Simple

TYPE OF TRANSACTION G2B - Government to Business

G2C - Government to Citizen

G2G - Government to Government

WHO MAY AVAIL All business establishments in the Municipality of
Trinidad

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
1. Official Receipt Office of the Municipal Treasurer
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Paymentof |1.1 Proceedto MTO |PhP 50.00 10 minutes
required fees for the required
at the Office fees of Solid
of the Waste Clearance
Municipal and submit the
Treasurer and receipt to the
submit proof MENRO for
of payment. issuance. ¢ i
MARICEL C.
REVILLA
Administrative
Aide lll
Office of the
Municipal
Treasurer

JOSEPH N.
BALONGA
Administrative
Aide |
Office of the
Municipal
Treasurer
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Republic of the Philippines
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MUNICIPALITY OF TRINIDAD

MARIALY P.
BALUCA
Revenue

Collection Clerk

Office of the
Municipal
Treasurer

1.2 MENRO staff None 5 minutes
prepares Solid
Waste Clearance.

£ D)
DANILO M.
APATAN
Administrative
Aide |
MENRU, Office of
the Municipal
Mayor
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1.3  MENRO approves | None 5 minutes
the Solid Waste
Clearance.
LEO G. PETARCO
Municipal
Environment and
Natural Resource
Officer
MENRU, Office of
the Municipal
Mayor
3. Clientclaims |3. The MENRO Staff | None 5 minutes
the requested releases the
clearance. clearance.

£5 K
DANILO M.
APATAN
Administrative
Aide |
MENRU, Office of
the Municipal

Maior
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