


 

 

NAME OF SEVICE TOTAL FEES TO BE 
PAID 

TOTAL PROCESSING 
TIME 

EXTERNAL SERVICES 
1. ISSUANCE OF GOOD MORAL 

CERTIFICATE 
PhP 150.00 30 minutes 



 

 

 



 

 

ISSUANCE OF GOOD MORAL CERTIFICATE 
The issuance of Good Moral Certificates is a key service provided by the College of Criminal 
Justice Education to support graduates of the Bachelor of Science in Criminology program 
at Trinidad Municipal College. This certificate serves as an official attestation of a student’s 
conduct, character, and adherence to the institution’s standards throughout their academic 
tenure. 
 
The certificate is required for applications to board examinations, employment, and other 
professional or institutional purposes. By facilitating the timely processing and release of 
these certificates, the General Services Office ensures compliance with institutional 
requirements, aids graduates in pursuing licensure and career opportunities, and upholds 
the integrity and credibility of the college’s certification process. 

 

OFFICE/DIVISION COLLEGE OF CRIMINAL JUSTICE EDUCATION, 
TRINIDAD MUNICIPAL COLLEGE 

CLASSIFICATION Simple  
TYPE OF TRANSACTION G2C – Government to Citizen 
WHO MAY AVAIL All graduates of the Bachelor of Science in 

Criminology of Trinidad Municipal College 
 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. 1 copy of original duly filled up 

request form 
Registrar Staff 

 

 

 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. The requesting 
party shall 
secure a 
payment order. 

1. The Student 
Record Evaluator 
issues a payment 
order to the 
requesting 
graduate. 

 

None   5 minutes 

 
MANILYN Y. 

TABADA 
Student Record 

Evaluator 
Office of the 

School Registrar, 
Trinidad Municipal 

College 
2. The requesting 

party pays the 
requirement 
fees. 

2. The revenue 
collector evaluate 
the payment order, 
receives the 
payment of the 
document 
requested and 
issue official 
receipt. 

PhP 150.00 10 minutes 

 
HONEYFE C. 
BAUTISTA 

Administrative 
Aide VI 

Office of the 
Cashier, Trinidad 
Municipal College 

 



 

 

OR 
 

 
MARICEL C. 

REVILLA 
Administrative 

Aide III 
Office of the 

Municipal 
Treasurer 

 
OR 

 

 
JOSEPH N. 
BALONGA 

Administrative 
Aide I 

Office of the 
Municipal 
Treasurer 



 

 

OR 
 

 
MARIALY P. 

BALUCA 
Revenue 

Collection Clerk 
Office of the 

Municipal 
Treasurer 

3. The requesting 
party shall 
proceed to the 
office of the 
College of 
Criminal 
Justice 
Education. 

3.1 The Program 
Chair evaluate the 
submitted 
requirements, 
print the 
certification and 
affix her signature. 

None 10 minutes 

 
ELMIRA O. 

NEGRO 
Program 

Chairperson 
College of Criminal 
Justice Education, 
Trinidad Municipal 

College 



 

 

 3.2 Release the 
requested 
certification to the 
requesting party. 

None 5 minutes 

 
MA. JENEFE A. 

OBEJERO  
Administrative 

Aide 
College of Criminal 
Justice Education, 
Trinidad Municipal 

College 
TOTAL  PhP 150.00 30 minutes  
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