


 

 

NAME OF SEVICE TOTAL FEES TO BE 
PAID 

TOTAL PROCESSING 
TIME 

INTERNAL SERVICES 
1. TECHNICAL ASSISTANCE IN THE 

PREPARATION OF DETAILED 
ENGINEERING DESIGN AND 
PROGRAM OF WORKS   

None POW - Small amount 
- 2 days, 20 minutes 
 
POW - Large amount 
- 4 days, 20 minutes 
 
DED & POW - 8 days, 
20 minutes 

2. CONDUCT OF LOT SURVEY FOR 
DONATED LOT / ROAD RIGHT OF WAY 

None 2 days, 1 hour for 
the conduct of 
survey for donated 
lot for barangay site 
 
3 days, 1 hour for 
the conduct of 
survey for donated 
lot for barangay site 

 

 

 



 

 

 



 

 

TECHNICAL ASSISTANCE IN THE 
PREPARATION OF DETAILED ENGINEERING 

DESIGN PROGRAM OF WORKS  
Technical Assistance is provided to all offices, departments, and units of 
the Local Government Unit, as well as other authorized requesting 
entities, that require professional support and expertise in the 
preparation of Detailed Engineering Design (DED) and Program of 
Works (POW) for proposed infrastructure projects. 
 
This service includes the provision of technical guidance, preparation of 
engineering plans and specifications, cost estimates, and other 
supporting documents necessary for the planning, evaluation, and 
implementation of infrastructure and development projects. The 
preparation of the Detailed Engineering Design and Program of Works 
ensures that proposed projects are technically feasible, properly 
designed, and supported with accurate cost estimates in accordance 
with existing engineering standards, government regulations, and 
applicable policies. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL ENGINEER 
CLASSIFICATION Simple 
TYPE OF TRANSACTION G2G – Government to Government 
WHO MAY AVAIL Offices/departments of the Municipal government 

of Trinidad 
 



 

 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. Letter of Intent approved/noted by 

the Municipal Mayor Client concerned 
 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Visit the Office 
of the 
Municipal 
Engineer and 
request for 
technical 
assistance in 
the 
preparation of 
Engineering 
Designs and 
Program of 
works of your 
proposed 
project. 

1.1 Visit the Office of 
the Municipal 
Engineer and 
request for 
technical 
assistance in the 
preparation of 
Engineering 
Designs and 
Program of works 
of your proposed 
project. 

None POW - Small 
amount-1 day 
 
POW - Large 
amount-3 days 
 
DED & POW-  
7 days 
 
1 day for the 
conduct of 
survey for the 
road right of 
way 

 
ENGR. PEOLITO 

G. ORIOQUE 
Municipal 
Engineer 

Office of the 
Municipal Engineer 

 
 
 
 
 
 
 



 

 

 1.2 The engineer 
assigned will 
facilitate the 
request for 
technical 
assistance and its 
approval. 

None 10 minutes 

 
ENGR. 

TEOFOMIRO R. 
BALONGA 
Engineer II 
Office of the 

Municipal Engineer 
 

 
FLORENCIO R. 

CAJES 
Construction and 

Maintenance 
General Foreman 

Office of the 
Municipal Engineer 



 

 

2. Release of 
approved 
requests’ 
technical 
assistance’s 
(DED & 
POWs) 

2. The Engineering 
Assistant will 
release the 
approved DED 
and POWs to the 
client. 

None 10 minutes 

 
ROMULO R. 
DACOYLO 

Administrative 
Aide I 

Office of the 
Municipal Engineer 

TOTAL None POW - Small 
amount - 
 2 days, 20 
minutes 
 
POW - Large 
amount -  
4 days, 20 
minutes 
 
 
DED & POW -  
8 days, 20 
minutes 

 

 

 

 

 



 

 

CONDUCT OF LOT SURVEY FOR DONATED 
LOT / ROAD RIGHT OF WAY 

Surveying services are provided to Municipal Government of Trinidad 
who intend to donate a portion of their property for public use, such as 
for a barangay site, public facility, or road right-of-way. 
 
This service involves the conduct of an actual lot survey and technical 
verification by the Office of the Municipal Engineer to determine the 
exact location, boundaries, measurements, and area of the portion of 
land being donated. The survey ensures that the donated property is 
properly identified, documented, and suitable for its intended public 
purpose. 

 

OFFICE/DIVISION OFFICE OF THE MUNICIPAL ENGINEER 
CLASSIFICATION Simple 
TYPE OF TRANSACTION G2G – Government to Government 
WHO MAY AVAIL Municipal Government of Trinidad 

 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 
1. Letter of Intent approved/noted by 

the Municipal Mayor Client concerned 
 

 

 

 

 



 

 

CLIENT STEPS AGENCY ACTIONS FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. For the 
conduct of 
survey for 
road right of 
way, submit 
letter request 
approved by 
the Municipal 
Mayor with 
Notarized 
Deed of 
Donation of 
land. 

1.1 The Engineer will 
evaluate the 
request letter and 
refer to the 
surveying team to 
conduct survey as 
requested. 

None 1 hour 

 
ENGR. 

TEOFOMIRO R. 
BALONGA 
Engineer II 
Office of the 

Municipal Engineer 
 1.2 The Survey Team 

will schedule the 
requested survey 
and notified the 
requesting party 
to facilitate and 
coordinate the 
proposed survey. 

None 1 day for the 
conduct of 
survey for 
donated lot for 
barangay site 
 
2 days for the 
conduct of 
survey for the 
road right of 
way   

 
FLORENCIO R. 

CAJES 
Construction and 

Maintenance 
General Foreman 

Office of the 
Municipal Engineer 



 

 

 1.3 The Engineering 
Assistant will 
release the 
approved DED 
and POWs to the 
client. 

None 1 day 

 
FLORENCIO R. 

CAJES 
Construction and 

Maintenance 
General Foreman 

Office of the 
Municipal Engineer 

TOTAL None 2 days, 1 
hour for the 
conduct of 
survey for 
donated lot 
for barangay 
site 
 
3 days, 1 
hour for the 
conduct of 
survey for  
donated lot 
for barangay 
site 
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